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CODE OF STUDENT CONDUCT 
Our every effort has, as its primary goal, the preparation of stude nts to function successfully 
as adults. Effective citizenship in a democratic society requires balancing individual freedom 
with responsibility. The policies and regulations created by the National  Park Board of 
Education, administration , staff and communi ty  aim to create a balance between individual 
privileges and those of the school community. Our efforts are designed to help each student 
understand the importance of responsible behavior and accountability for oneÕs actions. In all 
cases, our primary inte nt is to help students make better decisions  and to foster their health, 
safety, social and emotional well -being. It is the ultimate responsibility of the student to 
learn, understand and adhere to school rules.  
 
I. CORE VALUES 
Mission Statement: At National Park School students will reach their maximum potential 
academically, physically, emotionally and socially. National Park students are 21 st century 
learners, able to problem -solve and apply technology skills to process their own ideas. The 
students of National Park School will exhibit individual growth as indicated on standardized 
grade level assessments and classroom performance. Students will demonstrate personal 
responsibility by being prepared for class, treating others with respect, arriving on time  with 
required materials, completing homework and actively participating in class discussions and 
activities. National Park students will be prepared for an ever -changing, global society.  
 
The administration and faculty of National Park School strongly bel ieve that core values 
shared throughout the school community are essential to maintaining a meaningful and 
effective Code of Student Conduct. The following principles should guide our efforts as 
students, parents and educators:  
 
¥ Children are here to learn,  and teachers are here to teach.  
¥ Everyone has the right to be treated with respect, courtesy and dignity at all times.  
¥ School is a special place with its own set of standards.  
¥ Everyone has a right to express him/herself and a right to be heard. There is an  

appropriate way to do so.  
¥ Disrespect, bullying, verbal and physical aggression, drugs, and weapons, have no place in 

our school. 
¥ Problems or disagreements should be resolved peacefully, not aggressively.  
¥ Everyone has the right to feel safe.  
 
The Code of Student Conduct provides for its equitable application without regard to race, 
color, religion, ancestry, national origin, gender, sexual orientation, gender identity and 
expression, or a mental, physical or sensory disability or by any other distinguishing  
characteristic  (N.J.S.A. 10:5). In addition, the Code of Student Conduct is consistent with the 
law concerning corporal punishment of stud ents (N.J.S.A. 18A:6-1).  
 
II. GOALS OF THE CODE OF STUDENT CONDUCT 
The goals of the Code of Student Conduct are established, in part, to provide maximum 
support for the efforts of classroom teachers, after all available classroom management 
strategies have been exhausted. Our Code has four very clear goals: 
 

1) To protect learning and instruction  to meet high academic st andards 
2) To promote mutual respect for others and the school  
3) To ensure students take full advantage of their educational opportunities  
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4) To create a safe learning environment  
 
In support of these goals, the administration and faculty at National Park  School are 
committed to a basic set of beliefs and values, which seek to:  
 
¥ Encourage and reinforce positive behaviors over punishment.  
¥ Provide for intervention and prevention strategies whenever possible.  
¥ Provide consistency and fairness for all students.  
¥ Encourage long-term behavior modification to eliminate future disciplinary infractions.  
¥ Allow for developmentally appropriate behavioral differences among students.  
¥ Encourage parental involvement at every level.  
¥ Incorporate "natural consequencesÓ whenever possible. 
¥ Make use of a studentÕs personal time to implement consequences as opposed to loss of 

school time.  
¥ Allow for extenuating circumstances in the administration of discipline.  
 
III. PARENTAL INVOLVEMENT AND SUPPORT 
No Code of Conduct or behavior management program can be successful without the support 
and involvement of parents. Our response to most behavioral infractions by students seeks the 
active involvement of parents, either through telephone contact, written communication or 
conference. A stud entÕs best interests are served when the parent-school relationship is one 
of mutual trust, respect, cooperation and shared responsibilities.  
 
Misconduct in school affects everyone: oth er students and their parents,  teachers, aides and 
administrators. Each  obstruction to, or interference with, the teaching -learning process 
wastes valuable time, energy and resources. Problems, therefore, must be ÒownedÓ by all 
parties involved, and each needs to be part of the solution. In addition, parental involvement 
in any disciplinary action concerning their child has proven to be the most reasonable and 
productive approach to bringing about satisfactory change.  
 
It is to be expected that there will be times when parents disagree with decisions regarding 
their childÕs discipline. At such times we strongly urge parents to schedule an appointment 
with an administrator to discuss the matter as soon as possible. It is important to avoid 
drawing conclusions based on partial information. This can give children the wrong message  
and negatively affect efforts to teach children responsibility. Please remember that our focus 
is to teach socially acceptable and appropriate behaviors and protect students against 
unacceptable behaviors. Many of the social interactions and behaviors tha t your children 
learn now will follow them throughout their lives.   
 
IV: SCHOOL COMMUNITY CONNECTION 
Some behaviors and activities of students, which occur off school premises, may result in 
actions taken by either the school or local law enforcement. Stud ents may be subject to 
consequences imposed by the school, including but not limited to, suspension for actions that 
are inconsistent with the National Park School DistrictÕs Code of Student Conduct. 
Additionally, students may be subject to civil charges a nd/or be required to perform 
community service.  
 
V: STUDENT RIGHTS AND RESPONSIBILITIES 
Student Rights  
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Substantial bodies of state and federal laws address the rights of students. These are outlined 
in the New Jersey State Administrative Code and summariz ed in the 1995 State Department 
document entitled Student Codes of Conduct. These documents will guide any questions that 
may arise in these areas. These rights include:  
 
¥ The right to a public education that supports students development into productive 

citizens 
¥ The right to attend school in a safe and secure environment  
¥ Advance notice of behaviors that will result in suspensions or expulsions  
¥ First Amendment rights  
¥ Protection from discrimination and harassment and entitlement to respectful 

communication  
¥ Attendance at school irrespective of studentsÕ marriage, pregnancy or parenthood  
¥ Due process and appeal procedures and policies (N.J.A.C. 6A:3-1.3 through 1.17, N.J.A.C. 

6A:4 and where applicable, N.J.A.C. 6A:14 -2.7 and 2.8 and 7.2 through 7.6)  
¥ Parent notifi cation consistent with the policies and procedures established pursuant to 

(N.J.A.C. 6A:16-6.2(b)3, 7.2, 7.3 and 7.8)  
¥ Search and seizure rights within a school setting  
¥ Records and privacy protections pursuant to Federal and State laws and regulations 

ident ified at N.J.A.C. 6A:16-7.1(c)3vii.  
 
Lowering of grades  
Grades cannot be lowered as a result of work missed while a student is suspended. A 
suspended student must be given the opportunity to make up the work.  
 
Exclusion from extracurricular activities, sch ool functions or class trips  
A student's entitlement to a thorough and efficient education does not extend to 
extracurricular activities, school functions, or class trips when denied as part of a disciplinary 
sanction. The administration has discretionary power to exclude a student from these 
activities when such measures are reasonable and designed to maintain the order and the 
integrity of the school environment.  
 
Student Responsibilities (pursuant to N.J.A.C 6A:32 -8 and 13.1)  
1. Conduct  
Students have a fundamental right to a free public education. They have a corresponding 
responsibility to join with other members of the school community in respecting the rights 
and responsibilities of others in the community and in establishing a climate conducive to 
learning within the school. Students have the responsibility to, and are expected to, treat 
themselves and others with respect. This includes, peers, teachers and other staff members. 
Students have the responsibility to respect school property and the propert y of others. They 
have the responsibility to behave in a manner that guarantees a safe, orderly school 
environment. It is the responsibility of all members of the school community (students, 
parents, staff, administration and Board of Education) to see tha t these expectations are 
maintained.  
 
2. Attendance  
Regular attendance at school is a fundamental responsibility of students. Parents and school 
officials are obliged to ensure their attendance:  
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N.J.S.A. 18A:38-25 requires Òevery parent, guardian or other  person having custody and 
control of a child between six and 16 to ensure that such child regularly attends the pub lic 
schools of the districtÉÓ  School officials are responsible for monitoring such attendance and 
invoking truancy procedures when necessary. 
 
N.J.S.A.  18A:38-31 states that Òa parent or guardian or other person having charge and 
control of a child between the ages of 6 and 16 years, who shall fail to comply with any of the 
provisions of the article (N.J.S.A. 18A:38 -25) relating to his/her du ties, shall be deemed to be 
a disorderly person and shall be subject to a fine  and up to 6 months in jail.  
 
Lateness and excessive or unexcused absenteeism not rising to the level of truancy are also 
serious matters which, while not resulting in court sanc tions against parents, will be a cause 
for student discipline or other modes of intervention as a matter of policy. Unusually high 
absenteeism, approved or otherwise, interferes with the continuity of learning and may pose 
a threat to a studentÕs promotion  to the next grade and/or participation in extracurricular 
activities.  
 
3. Application to Studies  
Under state law, students are expected to apply themselves to the tasks set out for them by 
our school. These tasks include striving to attain established goa ls and objectives, completing 
assignments, and contributing to the classroom and school environment.  
 
VI: PREVENTION 
Teachers know that effective classroom management begins with prevention. Setting clear 
expectations for behavior, planning stimulating and  interesting lessons, keeping students on 
task, and using effective communication practices are some of the preventive measures 
teachers use. The less a teacher has to deal with discipline the better the learning 
environment for the class. A reliance exclu sively on corrective and punitive measures to 
control behavior would reflect a classroom management program that is out of balance.  
 
The same holds true for school wide discipline. A Code of Student Conduct that does not 
emphasize positive behavior and prevention first is a policy that is out of balance. Like the 
classroom, the less the school has to deal with discipline, the more time we can deal with 
learning and instruction. So if a discipline or Code of Student Conduct policy is to be truly 
comprehensive, it must focus on encouraging positive behavior and incorporate strategies for 
prevention.  
 
At National Park School the staff implements a highly successful, research -based program 
endorsed by the NJ Department of Education called Positive Behavior Support in Schools. The 
following are some of the preventative measures emphasized throughout our Code of Student 
Conduct. 
 
¥ Strive to make all students feel connected to the school.  
¥ Establish mentor programs. Prevent students from being anonymous in our school.  
¥ Encourage effective communication practices by everyone in the school.  
¥ Support and publicize the core values of our school. All members of the staff are expected 

to model and support these values with students.  
¥ Recognize and show appreciation when students behave appropriately.  
¥ Analyze where problems are occurring and what can be done to minimize them 

systemically.  
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¥ Many times students react in inappropriate ways because they lack the social skills to 
respond appropriately. Programs addressing necessary social skills are being integrated 
into the curriculum.  

 
Behavioral Support Resources  
Behavioral support offered by National Park School includes, but are not limited to:  
 
¥ Character Education 
¥ Kids with Character Recognition Program 
¥ Behavior Management Team services 
¥ Child Study Team services 
¥ Intervention & Referral services, including those at N.J.A.C. 6A:16 -8 
¥ Individual interventions  
¥ Confidential school based counseling 
¥ Positive reinforcement for good conduct and academic achievement  
¥ Peer mediation  
¥ Confidentia l on site counseling through Value Options (with parentÕs permission) 
¥ Family Assistance Program 
¥ Staff mentoring  
 
VII. GENERAL GUIDELINES FOR CODE IMPLEMENTATION 

1. In accordance with N.J.A.C. 6A:16 -7.2 through 5 and 7.6, responses to violations of the 
Code of Student Conduct will take into account the severity of offenses, the age of a 
student and the studentÕs history of inappropriate behaviors.  
2. The Administration maintains the authority to exclude a student from extra -curricular 
activities including trips, parties, assemblies, and/or dances as part of any consequence 
for a student violating our Code of Student Conduct.  
3. Classified students receive the same consequences as all other students with the 
following exceptions in accordance with Federal Civil Rights  statutes and New Jersey law:  

i.  If a modification to the Code of Student Conduct policy is stated in the 
child's IEP. These modifications will state alternate consequences but 
will not exempt any classified student from receiving consequences for 
violation o f school rules. The Child Study Team will ensure the building 
administration receives IEPs for classified students at the beginning of 
the year.  

ii.  In accordance with N.J.A.C. 6A:16-7.2(5)(i), educational services that 
are comparable to those provided in the school for students of similar 
grades and attainment shall be provided within five (5) school days of a 
suspension. In accordance with N.J.A.C. 6A:14-2.8(a)2, educational 
services provided to general education students [in accordance with 
N.J.A.C. 6A:16-7.2(5)(i)] also applies to students with disabilities. 
Guidelines in accordance with N.J.A.C. 6A:14-2.8(c) regarding notice, 
change of placement, and manifestation determination remain in place.  

iii.  In accordance with N.J.A.C. 6A:14-2.8(b), school district perso nnel may, 
on a case-by-case basis, consider any unique circumstances when 
determining whether or not to impose a disciplinary sanction or order a 
change of placement for a student with a disability who violates a 
school Code of Student Conduct. 
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4. In the event that reasonable attempts to affect change in a student continues to prove 
ineffective, our schoolÕs Behavior Management Team will intervene and work directly with 
parents to employ non -traditional approaches for modifying behavior. Possible strategies 
include:  

¥ Referral to Mental Health services  
¥ Administrative Detentions  
¥ Parent participation in the school day  

5. The Administration or their designee has the authority to assign additional 
consequences if the infraction warrants it. They also have the authority to modify 
consequences based on significant instructional factors that come to their attention. In 
the event that a consequence needs to be modified, such modifications will be discussed 
between the referring teacher and a building administrator. Modificat ions to major 
offenses can only be made with the approval of the Superintendent of Schools.  
6. Administration will make a determination as to when police should be notified to aid 
in addressing a situation.  
7. As appropriate, a student can be requested to apolog ize to the offended party for any 
given offense.  
8. It is an assumption throughout this document that students are, first and foremost, 
answerable to their classroom teacher. Therefore, the consequences described in this 
document are those used by the adminis tration after individual teachers have worked with 
a student to remediate inappropriate behavior. As such, while a consequence may be 
noted as a "first offense," it can be expected to have followed three teacher 
interventions, especially in less critical s ituations.  
9. Offenses will be viewed cumulatively. For example, if a student is disrespectful for 
three different teachers, the student is to be addressed at the third level of consequence.  
10. Parents will be notified of all disciplinary infractions at the admi nistrative level either 
by phone or via a Discipline Referral Form.  
11. In some circumstances, students may warrant exclusion from a class/period due to 
unacceptable behaviors or safety considerations.  
12. In school suspension will be assigned when classroom disruptions continue.  

 
Loss of Privileges  
The premise of our entire approach to discipline and behavior management is to recognize 
and reinforce studentsÕ positive behavior. Many of the consequences outlined in the Code of 
Student Conduct support the concept of  Òpositive punishmentÓ or decreasing a behavior by 
assigning an aversive stimulus. In the majority of situations, this approach is successful. Still, 
there are those cases wherein this approach does not achieve the desired results. In such 
cases, the concept of Ònegative punishment,Ó or the decreasing of a behavior by removing a 
pleasant stimulus, is employed. Once a student has exceeded a predetermined number of 
offenses for misconduct, a privilege is removed. Offenses are cumulative per marking period. 
In addition, a cumulative number of eight or more offenses over the course of the school year 
may result in automatic loss of extra privileges . 
 

Number of Offenses Privilege lost  

3 per marking period  
Assemblies including Student of 
the Month/Classroom Party  

4 per marking period  
Field Trips  
Fun Day 

8+ per school year Any of the outline privileges  
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While subject to the same general principles of the Code of Student Conduct, consideration 
and modifications will be made for students based on their cognitive development and age 
appropriate behavior. Each class will have their own system of behavior management as 
determined by the classroom teacher.  
 
Level one administratively assigned detentions may be held 8:00 -8:30am or during 
lunch/recess. Level two adminis tratively assigned detentions will be held 3:00 -4:00pm. 
 
Some situations are subject to be considered as more than one offense in regards to lost 
privileges, dependent upon the severity of that situation.  
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VIII: DISCIPLINARY CONSEQUENCES 
 
GOAL 1.0: TO PROTECT LEARNING AND INSTRUCTION 
 

1.1 Violation: Interfering with the Teaching/Learning Process  
Definition: Any deliberate behavior that disrupts the educational process during formal 
instruction.  

 
Consequences: 

1st Offense 
¥ Administratively assigned detention  (level one)  
¥ Parent contact  

 
2nd Offense 
¥ Administratively assigned detention (level two)  
¥ Parent conference 

 
1.2 Violation: Academic Dishonesty  
Definition: Any copying or cheating including plagiarism.  

 
Consequences: 

1st Offense 
¥ Administratively assigned de tention (level one)  
¥ Zero (0) for test/assignment  
¥ Parent contact  
 
Subsequent Offenses 
¥ Administratively assigned detention (level two)  
¥ Zero (0) for test/assignment  
¥ Parent conference  
 

1.3 Violation: Use of Unauthorized Electronics  
Definition: Unauthorized us e or display of electronics  in school during the instructional 
school day. Such electronics may include, but are not limited to, cell ph ones, iPods or 
electronic game systems.  
 
NOTE: Cell phones may be brought to school but must be placed in backpacks or another 
secure location for the school day. No cameras, iPods or electronic games are permitted 
without permission from the principal. However, the school recognizes that the use of 
technology can be a powerful learning tool. Students in Grades 4 -6 may request 
permission to use personal electronic devices by making an appointment with the 
principal. The student, parent and principal will sign off on a user agreement.  

 
Consequences: 

1st Offense 
¥ Administratively assigned detention (level one)  
¥ Parent contact  
¥ Confiscate device(s)  
¥ Device(s) returned to student  at end of day  
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Subsequent Offense 
• Administratively assigned detention (level two)  
• Parent contact  
• Confiscate device(s) 
• Device(s) returned to parent after contact is made  

 
 
GOAL 2.0: TO PROMOTE MUTUAL RESPECT FOR OTHERS AND THE SCHOOL 
 

2.1 Violation: Harassment/Intimidation /Bullying  
Definition: Any gesture, any written, verbal or physical act, or any  electronic 
communication, whether it be a single incident or a series of incidents, that is reasonably 
perceived as being motivated either by any actual or perceived characteristic, such as 
race, color, religion, ancestry, national origin, gender, sexual orientation, gender identity 
and expression, or a mental, physical or sensory disability, or by any other disting uishing 
characteristic, that takes place on school  grounds, at any school-sponsored function or on 
a school bus, or off school grounds, in accordance with law, that substantially disrupts or 
interferes with the orderly operation of the school or the rights  of other students, and 
that:  
A. A reasonable person should know, under the circumstances, will have the effect of 

physically or emotionally harming a student or damaging the studentÕs property, or 
placing a student in reasonable fear of physical or emotiona l harm to his/her person or 
damage to his/her property; or  

B. Has the effect of insulting or demeaning any student or group of students; or  
C. Creates a hostile educational environment for the student by interfering with the 

studentÕs education or by severely or pervasively causing physical or emotional harm 
to the student.  

ÒElectronic communicationÓ means a communication that is transmitted by means of an 
electronic device, including, but not limited to a telephone, cellular phone, computer, or 
pager.  
 
Consequences: Refer to the attached Policy 5131.1 for a description of possible 
consequences.  

 
2.2  Violation: Disrespectful Behavior  
Definition: Behavior characterized by discourteous remarks, gestures or profanity used to 
describe or directed toward students/st aff.  

 
Consequences: 

1st Offense 
• Administratively assigned detention (level one)  
• Parent contact  

 
2nd Offense 
• Administratively assigned detention (level two)  
• Parent conference 

 
Subsequent Offense 
• Two administratively assigned detentions (level two)  
• Parent conference 

2.3  Violation: Insubordination/Willful Disobedience  
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Definition: Any flagrant, deliberate, defiant language or behavior towards staff.  
 

Consequences: 
1st Offense 
¥ Administratively assigned detention (level one)  
¥ Parent contact  

 
2nd Offense 
¥ Two administratively assigned detentions (level two)  
¥ Parent contact  

 
Subsequent Offense 
¥ Three administratively assigned detentions (level two)  
¥ Parent conference 

 
2.4  Violation: Throwing Objects or Food  
Definition: Throwing objects or food in a manner that is determi ned to be disruptive or 
that may cause bodily harm or injury.  

 
Consequences: 

1st Offense 
¥ Administratively assigned detention (level one)  
¥ Parent contact  
¥ Clean up anything that was thrown  
¥ Financially responsible for any damages 

 
2nd Offense 
¥ Two administrativ ely assigned detentions (level one)  
¥ Parent contact           
¥ Clean up anything that was thrown  
¥ Financially responsible for any damages          

 
Subsequent Offenses 
¥ Five administratively assigned detentions (level one)  
¥ Parent conference 
¥ Clean up anything that was thrown  

 
2.5  Violation: Disorderly Conduct  
Definition: Includes running, pushing, loud or boisterous behavior  

 
Consequences: 

1st Offense 
¥ Administratively assigned detention (level one)  
¥ Parent contact  

 
2nd Offense 
¥ Administratively assigned detention  (level two)  
¥ Parent conference 
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Subsequent Offense 
¥ One day Out of School Suspension 

 
2.6  Violation: Inappropriate Language  
Definition: Using language that can be considered foul or offensive to others but not 
intended to be hostile or defiant .  

 
Consequences: 

1st Offense 
¥ Administratively assigned detention (level one)  
¥ Parent contact  

 
2nd Offense 
¥ Administratively assigned detention (level two)  
¥ Parent contact  

 
Subsequent Offense 
¥ Two administratively assigned detentions (level two)  
¥ Parent conference 

 
2.7  Violat ion: Inappropriate Use of District Network  
Definition: Violation of the Acceptable Use Policy (AUP). Refer to the AUP for additional 
information regarding inappropriate use of the district network.  

 
Consequences: 

1st Offense 
¥ Administratively assigned deten tion (level one)  
¥ Parent contact  
¥ Restricted computer access 

 
Subsequent Offense 
¥ Administratively assigned detention (level two)  
¥ Possible loss of Internet privilege pending administrative review and parent 

conference 
¥ Parent conference 

 
2.8  Violation: Vandali sm 
Definition: Deliberate and intentional defacing/destruction of any personal, public or 
private property while in school, on the way to school, or on the way home from school.  

 
Consequences: 

1st Offense 
¥ Two administratively assigned detentions (level two ) 
¥ Parent contact  
¥ Financially responsible for damages, if applicable  
¥ Student may be required to clean or repair damaged property  
¥ Possible filing of charges with local police by property owner  

 
Subsequent Offense 
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¥ Three administratively assigned detentions (l evel two)  
¥ Parent conference 
¥ Financially responsible for damages, if applicable  
¥ Student may be required to clean or repair damaged property  
¥ Possible filing of charges with local police by property owner  

 
2.9  Violation: Theft  
Definition: Deliberate taking of  school or personal property.  

 
Consequences: 

1st Offense 
¥ Administratively assigned detention (level two)  
¥ Parent contact  
¥ Financially responsible for stolen items  
¥ Possible filing of charges with local police by property owner  

 
Subsequent Offense 
¥ Two administ ratively assigned detentions (level two)  
¥ Parent contact  
¥ Financially responsible for stolen items  
¥ Possible filing of charges with local police by property owner  

 
2.10  Violation: Failure to Comply with Consequences  
Definition: Non -compliance with consequences/detentions assigned by the teacher or the 
administration.  

 
Consequences: 

1st Offense 
¥ Administratively assigned detention (level one)  
¥ Parent contact  

 
2nd Offense 
¥ Administratively assigned detention (level two)  
¥ Parent contact  

 
Subsequent Offense 
¥ Two administratively assigned detentions (level two)  

 
2.11  Violation: Failure to Attend Teacher Detention  
Consequences: 

1st Offense 
¥ Administratively assigned detention (level one)  
¥ Parent contact  

 
2nd Offense 
¥ Administratively assigned detention (level two)  
¥ Parent conference 

 
Subsequent Offense 
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¥ Two administratively assigned detentions (level two)  
 

2.12  Violation: Failure to Attend Administrative Detention  
Consequences: 

1st Offense 
¥ Two administratively assigned detentions (level two)  
¥ Parent contact  

 
Subsequent Offense 
¥ One day In School Suspension 
¥ Parent Conference 

 
2.13  Violation: Inappropriate Attire  
The school has the authority to regulate pupil dress and personal appearance so as to 
maintain an atmosphere conducive to learnin g. Attire should be neat, clean  and age 
appropriate. Students whose attire is deemed inappropriate will be sent to the principalÕs 
office, where they will be instructed  to remove, replace, or conceal  the article of 
clothing. In certain circumstances, students may need to be removed from the normal 
school schedule until the problem can be resolved. They may require contacting home for 
a change of clothing. The administration reserves the right of final determination and to 
take action on attire that may not be covered by the Dress Code if it could po tentially 
disrupt an orderly academic environment.  

 
Definition: Any clothing, attire and accessories deemed inappropriate, unsafe, distracting 
or offensive.  

 
Guidelines: 

1. Shorts, skirts, or dresses shall be mid-thigh length and fit properly around the 
waist. Blouses/shirts shall not reveal a bare skin midriff, abdomen or back.  

2. All tops must have at least 3 -inch shoulder straps.  
3. Undergarments are not to be visible.  
4. Hats, hoods, coats or jackets may not be worn in the building and are to be stored 

in homerooms until dismissal.  
5. Jewelry or accessories, which may be considered dangerous or offensive, are not 

permitted.  
6. Any clothing having material printed on it which could be offensive or contains a 

double meaning must not be worn (e.g., promoting alcohol, tobacco , violence, 
demeaning to any group or person, of a sexual nature, etc.).  

 
Consequences: 

1st Offense 
¥ Parent contact  
¥ Change of attire   

 
2nd Offense 
¥ Administratively assigned detention (level one)  
¥ Parent contact  
¥ Change of attire  

 
Subsequent Offenses 
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¥ Administratively assigned detention (level two)  
¥ Change of attire  
¥ Parent conference 

 
 
GOAL 3.0: TO ENSURE STUDENTS TAKE FULL ADVANTAGE OF THEIR EDUCATIONAL 
OPPORTUNITIES 
 

3.1 Viola tion: Excessive Absences  
Definition: Chronic absenteeism is defined as absences that e xceed 10 days for any reason 
that is not medically excused with a physician's note.   

 
The frequent absence, tardiness or early dismissal of pupils from classroom learning 
experiences disrupts the continuity of the instructional process and limits the abili ty of 
pupils to complete the prescribed curriculum requirements successfully.  

 
On the day that the student returns to school a note from a parent/guardian or doctor is 
required. This note should include the studentÕs name, date, day(s) of absence/lateness,  
reasons for absence/lateness and a parent/guardian signature.  A doctorÕs note is required 
after five consecutive days of absence or absence approved by the School Nurse.  

 
New Jersey state law mandates that students, who fall within the compulsory ages, 
maintain good, regular attendance and that it is the parentÕs responsibility to have 
students attend school. Failure to comply with this requirement will result in court action 
being taken by the school district against the parents of the student.  

 
NOTE: Chronic Absenteeism may be cause for retention.  
 
Consequences: Refer to the attached Policy 5113 for a description of possible 
consequences.  

 
3.2 Violation: Excessive Latency  
Definition: Exceeding five latencies within a marking period.  
 
Consequence: 
 1st Offense 

¥ Administratively  assigned detention 3:00-3:30pm 
¥ Parent contact  

 
2nd Offense (10 latencies)  
¥ Two administratively  assigned detentions 3:00-3:30pm 
¥ Parent contact  

 
Subsequent Offense 
¥ Each additional five latencies will result in administratively assigne d detentions 

3:00-3:30pm, multiplying based on the number of offenses  
 

3.3  Violation: Unauthorized Departure from School Grounds  
Definition: Students leaving school grounds without permission while classes are in 
session. 
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Consequence: 
1st Offense 
¥ Two administratively assigned detentions (level two)  
¥ Parent contact  

 
2nd offense 
¥ Two days In School Suspension  
¥ Parent conference 

 
Subsequent Offenses 
¥ Four days In School Suspension 
¥ Parent conference 

 
3.4  Violation: Cutting School  
Definition: Intentional unauthoriz ed absence from school caused by the studentÕs own free 
will.  
 
Consequences: 

1st Offense 
¥ Administratively assigned detention (level two)  
¥ Parent contact  

 
2nd Offense 
¥ Two days In School Suspension 
¥ Parent conference 

 
Subsequent Offenses 
¥ Four days In School Suspension 
¥ Parent conference 

 
 
GOAL: 4.0 TO CREATE A SAFE ENVIRONMENT FOR LEARNING 
 

4.1 Violation: Aggravated Misconduct  
Definition: Action by a student directed at another student, which exceeds simple 
inappropriate behavior and has malicious or harmful int ent (i.e., instigating a fight).  

 
Consequences: 

1st Offense 
¥ Administratively assigned detention (level two)  
¥ Parent contact  

 
2nd Offense 
¥ Two days In School Suspension 
¥ Parent conference 

 
Subsequent Offenses 
¥ Four days In School Suspension 
¥ Parent conference 
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4.2 Violation: Threat of Violence  
Definition: Exhibiting behavior, making verbal or written statements, displays, or gestures 
that threaten physical or emotional harm to students. ("I'll beat you up." or "I'll kill you.")  

 
Consequences: 

1st Offense 
¥ Administratively assigned detention (level two)  
¥ Parent contact  

 
2nd Offense 
¥ Two days In School Suspension 
¥ Parent conference 

 
Subsequent Offenses 
¥ Four days In School Suspension 
¥ Parent conference 

 
4.3 Violation: Act of Violence Toward Another Student  
Definition: Striking, pushing, biting, kick ing or any physical attack on another student.  

 
Consequences: 

1st Offense 
¥ Out of school suspension pending Risk Assessment outcome 
¥ Parent conference 
¥ Possible filing of charges with police  

 
2nd Offense 
¥ Administrative meeting regar ding possible expulsion 
¥ Possible filing of charges with police  
¥ Parent conference 
¥ Seven days Out of School Suspension 

 
4.4 Violation: Physical Assault on a Staff Member/Board Member  
Pursuant to N.J.A.C. 6A:16-5.5-5.6 
Definition: Striking, pushing, biting, k icking or any physical attack on a staff 
member/board member in a hostile manner.  

 
Consequences: All instances 

¥ Mandatory Risk Assessment 
¥ Five days of out of school suspension 
¥ Referral to Board of Education for extended suspension or expulsion proceeding as  

per N.J.S. 2C: 12-1 and N.J.A.C.18A:37-2.1 
¥ Parent conference 
¥ Possible filing of charges with police  

 
4.5 Violation: Weapons and Look -a-like Weapon  
Pursuant to N.J.A.C. 6A:16-5.7 
Definition: Possession of any item that qualifies as a weapon under New Jerse y Statute, 
any item which is capable of causing harm or bodily injury for which there is no 
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educational or instructional purpose or any item which has been observed to have been 
displayed or used as a weapon. This definition includes, but is not limited to  water guns, 
guns, knives, stun guns, aerosols, teargas, brass knuckles, blackjacks and martial arts 
weapons, sling shots, fireworks.  

 
Consequences: Any Offense 

¥ Ten days Out of School Suspension 
¥ Mandatory Risk Assessment 
¥ Referral to Board of Education for extended suspension or expulsion proceeding as 

per N.J.S. 2C: 12-1 and N.J.A.C.18A:37-2.1 
¥ Parent conference 
¥ Possible filing of charges with police  

 
4.6 Violation: Inappropriate Behavior on Bus During School Sponsored Trip  
Definition: Any deliberate behavio r that distracts or disturbs the bus driver, creating an 
unsafe driving situation.  

 
Consequences: 

1st Offense 
¥ Two administratively assigned detentions (level two)  
¥ Parent contact  

 
Subsequent Offense 
¥ One day In School Suspension 
¥ Parent conference 

 
4.7 Violat ion: Bomb Threat Against the School  
Definition: Calling in or writing a note reporting falsely the presence of an explosive 
device on school grounds. 
 
Consequence: Any offense 

¥ Out of School Suspension pending Risk Assessment outcome 
¥ Referral to Board of Education for extended suspension or expulsion proceeding as 

per N.J.S. 2C: 12-1 and N.J.A.C.18A:37-2.1 
¥ Parent conference 
¥ Possible filing of charges with police  
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IX. COMMUNITY RESOURCES 
Child Abuse Hotline Department of Human Services 
1-877-NJ-ABUSE / 1-877-652-2873 
 
Poison Information and Education System 
1-800-222-1222 Nationwide 
1-800-764-7661 New Jersey 
www.njpies.org  
 
2-1-1/First Call for Help  
1-800-648-0132 or 211 
www.nj211.org  
 
National Suicide Prevention Life Line  
1-800-273-TALK 
www.suicidepreventionl ifeline.org  
 
Domestic Violence Hotline  
856-881-3335 Gloucester County 
1-800-799-SAFE National 
1-800-572-SAFE Statewide 
www.ndvh.org  
 
NJ AIDS and STD Hotline 
1-800-624-2377 
www.TheBody.com 
 
Safe Haven Infant Protection Hotline  
1-877-839-2339 Anonymous 
 
Addiction Hotline  
1-800-322-5525 
 
Eating Disorders Hotline 
1-800-624-2268 
 
Cyber Tipline 
1-800-843-5678 
 
Child Behavioral Health Services (also known as Perform Care)  
1-877-652-7624 
www.nj.gov/dcf  
Serves children and teens with emotional and behavioral health  care challenges as well as 
their families. Services available include: assessments/evaluations, mobile response and 
stabilization services, intensive in -community services, individual counseling, behavioral 
assistants. 
 
NewPoint Behavioral Health Care 
856-845-8050 
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Center for Family Services, Inc.  
1-800-881-7252  (Family Support Center) 
 
Robin's Nest/Danellie Counseling Center 
856-881-8689 
 
SODAT- Outpatient Drug/Alcohol treatment  
856-845-6363 
 
Big Brothers/Big Sisters 
856-546-1221 
Adult volunteers who spe nd 2-4 hours each week with a child to provide  
Ages 7-15 
www.gloucestercountyvolunteers.org  
 
Samaritan Hospice (grief /loss)  
1-800-229-8183 
 
Moorestown VNA Community Counseling Center 
856-380-1070 
In addition to grief counseling, Moorestown VNA now provide s services related to addictions, 
anger management, anxiety, stress management, behavioral issues, crisis intervention and 
depression. 
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The board of education believes that the regular attendance of students in each class and in school in 
general is critical to its educational mission. The district shall endeavor to achieve the ninety percent 
(90%) attendance rate required by the New Jersey Quality Single Accountability Continuum (NJQSAC). 
Continuity of instruction is an essential element in student performance and allows students the greatest 
opportunity to succeed at meeting the state learning standards in the Core Curriculum Content 
Standards. The chief school administrator shall oversee the development of effective strategies that 
maximize student attendance at all scheduled periods of actual instruction or supervised study activities 
and strive to: 
 
A. Encourage good attendance; 
 
B. Discourage unexcused absences; 
 
C. Identify patterns of absence, tardiness and early departures from school; and 
 
D. Intervene to prevent and correct problems with attendance. 
 
Definitions 
 
A. "Attendance" is a studentÕs presence in school and in the classroom to which he or she is assigned at 

the times scheduled for instruction or other school activities: 
 

1. A student will be considered to have attended if he or she has been present at least four hours 
during the school day; 

 
2. A pre-school student will be considered to have attended school if he or she has been present at 

least two and one half hours during the pre-school session to which the student is assigned; 
 

3. A student not present in school because of his or her participation in an approved school activity, 
such as a field trip, meeting, cooperative education assignment, or athletic competition will be 
considered to be in attendance. 
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B. "Excused absence" is a studentÕs absence from school for a full day or a portion of a day for one or 
more of the following reasons: 

 
1. The studentÕs verified illness; 
2. Requirements of a studentÕs individual health care plan; 
3. A death or critical illness in the studentÕs immediate family, or others with permission of 

principal; 
4. Quarantine; 
5. Observance of the studentÕs religion on a day approved for that purpose by the State Board of 

Education; 
6. The studentÕs suspension from school; 
7. Requirements of the studentÕs Individualized Education Program (IEP); 
8. Alternate short or long term accommodations for students with disabilities; 
9. The studentÕs required attendance in court; 
10. Interviews with an admissions officer of an educational institution; 
11. Necessary and unavoidable medical or dental appointments that cannot be scheduled at a time 

other than the school day; 
12. Such good cause as may be acceptable to the principal. 

 
Attendance need not always be within the school facilities.  A pupil will be considered to be in 
attendance if he/she is present at any place where school is in session by authority of the board.  The 
board shall consider each pupil assigned to a program of independent study, with parent/guardian 
permission, to be in regular attendance for that program, provided that he/she is under the guidance of a 
staff member so assigned, reports daily or weekly, as prescribed, to such staff member the place in which 
he/she is conducting his/her study, and regularly demonstrates progress toward the objectives of his/her 
course of study. 
 
C. "Unexcused absence" is a studentÕs absence for all or part of a school day for any reason other than 

those listed in paragraph ÒExcused AbsencesÓ above.  Absence is expressly not excused for any of 
the following purposes (this list is intended to be illustrative and is not inclusive): 

 
1. Family travel; 
2. Performance of household or babysitting duties; and 
3. Other daytime activities unrelated to the school program. 
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D. "Truancy" is a studentÕs absence from all or a part of the school day without the knowledge of the 
studentÕs parent. A student between the ages of six and sixteen will also be considered truant if he or 
she: 

 
1. Has accumulated unexcused absences of 10 or more; 
2. Leaves school without permission when school is still in session; 
3. Leaves class because of illness and does not report to the school nurse as directed; or 
4. Is present in school but is absent from class without approval. Such truancy from class is a "class 

cut." 
 
Tardiness 
 
The orderly conduct of class activity depends upon the prompt and precise beginning of the program. 
Tardiness hinders the proper conduct of school activity. Students are expected to arrive to school and 
class on time. A student who is tardy to any class will be subject to disciplinary action as outlined in 
board policy 5131 Conduct and Discipline and the student code of conduct.  Consequences for 
accumulated occurrences of tardiness may include detention, loss of credit and an unexcused school day 
absence. 
 
Attendance 

In order for the board of education to fulfill its responsibility for providing a thorough and efficient 
education for each student, the complete cooperation of parents/guardians and students is required to 
maintain a high level of school attendance. 

 
The frequent absence of students from classroom learning experiences disrupts the continuity of the 
instructional process and limits the ability of students to complete the prescribed curriculum 
requirements successfully. The following rules shall apply for student absences: 
 
A. A student shall be considered absent from class for tardiness in excess of one half of the total class 

period. 
 
B. A student shall be considered absent from school for participation in less than 4 instructional hours 

during the school day. 
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A pupil must be in attendance for one hundred and sixty (160) or more school days in order to be 
considered to have successfully completed the instructional program requirements of the grade/course to 
which he/she is assigned. 
 
A waiver of these attendance requirements may be granted for good cause by the school principal upon 
recommendation of a review committee, appointed by him/her, and consisting of representative staff, 
including pupil service personnel and classroom teachers. 
 
In recommending the granting of a waiver of this attendance requirement, the review committee shall 
consider the nature and causes of all absences rather than only those in excess of the twenty (20) days. 
Documentation of the nature and causes of these absences shall be the responsibility of the pupil and 
parent/guardian. 
 
Parents/guardians are responsible for notifying the school early in the day when a child will be absent 
and for informing the school of the reason for the absence. The chief school administrator shall develop 
procedures for the attendance of pupils which: 
 
A. Ensure a school session which is in conformity with requirements of the rules of the state board; 
 
B. Identify potentially missing and/or abused pupils; 
 
C. Govern the keeping of attendance records in accordance with rules of the state board at N.J.A.C 

6A:16-1.1 et seq., including pupils serving in- or out-of-school suspensions, or excluded for health 
and cleanliness reasons; 

 
Unexcused Absences 
 
When a student fails to report to class or school the district shall: 
 
A. Make a reasonable attempt to notify the studentÕs parents/guardians of each unexcused absence the 

day of the unexcused absence; 
 
B. Attempt to contact the parents/guardians by telephone, email and/or cellular phone to determine the 

cause of the unexcused absence. 
 
C. Develop an action plan to assist the student to return to school and maintain regular attendance. 
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If contact through these means is unsuccessful the district may follow-up with another attempt to contact 
the parents/guardians or send a letter reporting the unexcused absence and requesting the 
parent/guardian to contact the school. 
 
If at any time it is suspected that there is a potential of abuse, neglect and/or a student is potentially 
missing the district shall implement all procedures required by law including reporting protocols, 
notification of parents/guardians and cooperation with law enforcement and other authorities and 
agencies, as appropriate. 
 
Persistent Absences 
 
If a pattern of unexcused absences arises consisting of up to four absences  the district shall schedule a 
meeting with the parents/guardians.  The purpose of this meeting shall be to develop an action plan to 
assist the student to return to school and maintain regular attendance.  The action plan shall be 
developed in coordination with the parent/guardian and may include the classroom teacher, school nurse, 
guidance counselor, principal or other relevant staff. 
If the pattern of unexcused absences continues and five to nine unexcused absences are accumulated the 
district shall: 
 
A. Make a reasonable attempt to notify the students parents/guardians of each unexcused absence the  
    day of the unexcused absence; 
 
B.  Attempt contact the parents/guardians by telephone, email and/or cellular phone to determine the  
     cause of the unexcused absence; 
 
C.  Conduct a follow-up investigation by contacting the studentÕs parents/guardians in writing to  
      determine the cause of each unexcused absence; 
 
D. The principal or his or her designee shall schedule a meeting with the parent/guardian and the 

student. 
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The purpose of this meeting shall be to evaluate the appropriateness of the action plan to assist the 
student to return to school and maintain regular attendance. The plan shall be reviewed and revised in 
coordination with the parent/guardian and may include the participation of the classroom teacher, school 
nurse, guidance counselor, principal or other appropriate staff.  The plan shall establish outcomes based 
upon the studentÕs needs and specify the interventions for achieving the outcomes and supporting the 
studentÕs return to school and regular attendance. That plan may include any or all of the following: 
 

1. Referral or consultation with the buildingÕs Intervention and Referral Services team; 
 

2. Testing, assessments or evaluations of the studentÕs academic, behavioral and health needs; 
 

3. The consideration of an alternate educational placement; 
 

4. Referral to a community-based social and health provider agency or other community resource; 
 

5. Referral to the court program designated by the New Jersey Administrative Office of the Courts; 
 

6. The implementation of all required procedures for potential abuse, neglect or missing child 
including cooperation with law enforcement and other authorities and agencies, as appropriate. 

 
Discipline 
 
All discipline regarding the attendance of students shall be consistent with the board policy 5131 
Conduct and Discipline and the code of student conduct. Consequences for absences may include: 
 
A. Loss of partial or total course credit; 
 
B. Detention or suspension. 
 
No student who is absent from school for observance of a religious holiday or other excused absence 
shall be disciplined and/or deprived of any award or of eligibility for or opportunity to compete for any 
award because of the absence. 
 
Students, parents and guardians shall be notified of disciplinary actions for attendance and may appeal 
this determination through the procedure as set forth in board policy 5145.6 Student Grievance 
Procedure. 
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Truancy 
 
For cumulative unexcused absences of 10 or more, the student between the ages of six and 16 is truant, 
pursuant to law. The district shall: 
 
A. Make a mandatory referral to the court program required by the New Jersey Administrative Office of 

the Courts; 
 
B. Make a reasonable attempt to notify the studentÕs parents of the mandatory referral; 
 
C. Continue to consult with the parent and the involved agencies to support the studentÕs return to 

school and regular attendance; 
 
D. Cooperate with law enforcement and other authorities and agencies, as appropriate; 
 
E. Follow all procedures required by N.J.S.A. 18A:38-28 through 31, Article 3B, Compelling 

Attendance at School and other applicable state and federal statutes. 
 
Unexcused Absences for Students in Special Education 
 
The attendance guidelines, discipline and remedial measures set forth in this policy shall apply to 
classified students where appropriate and in accordance with the studentÕs: 
 
A. Individualized Education Program (IEP); 
 
B. Procedural protections set forth in N.J.A.C. 6A:14; 
 
C. Alternate short or long term accommodations for students with disabilities as required by law; 
 
D. Requirements of a studentÕs individual health care plan. 
 
District Sending and Receiving Relationships 
 
The receiving school shall report attendance problems to the sending district responsible for the student.  
Following five or more cumulative unexcused absences school officials shall proceed in accordance with 
the sending districtÕs board attendance policy and procedure. 
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Regular Release of Pupils Before the End of the Normal School Day 
 
There are varying situations which may justify release of certain pupils from school before the normal 
time for closing. Such situations are justifiable only if the release does not jeopardize the pupil's 
educational program and the reasons for such release can be shown to have positive benefits for the 
pupil. 
 
Late Arrival and Early Dismissal 
 
The board recognizes that from time to time compelling circumstances will require that a pupil be late to 
school or dismissed before the end of the school day. 
 
As agent responsible for the education of the children of this district, the board shall require that the 
school be notified in advance of such absences by written request of the pupil's parent/guardian, which 
shall state the reason for the tardiness or early dismissal.  Justifiable reasons may include: 
 
A. Medical or dental appointments which cannot be scheduled outside of school hours; 
 
B. Requirements of a studentÕs individual health care plan; 
 
C. Requirements of the studentÕs Individual Education Program (IEP); 
 
D. Alternate short or long term accommodations for students with disabilities; 
 
E. Medical disability; 
 
F. Motor vehicle driver's test; 
 
G. Interview for college entrance or employment; 
 
H. Family emergency; 
 
I. Court appearance; 
 
J. Such good cause as may be acceptable to the administration. 
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No pupil in grades kindergarten through six shall be permitted to leave the school before the close of the 
school day unless he/she is met in the school office by his/her parent/guardian or a person authorized by 
the parent/guardian to act in his/her behalf. 
 
Tardiness not covered by the causes listed shall be cumulative, and may affect course credit. 
 
Legal Custody 
 
A record shall be kept indicating the legal custodian of each pupil. Such custodian shall be responsible 
for informing the board of any change in the pupil's custodian. The principal may take such steps as 
seem necessary to ensure that the child is released only to the proper legal custodian. 
 
Potentially Missing Children 
 
A. If daily attendance records indicate a child is absent, and the parent/guardian has not called, a 

designated person shall attempt to contact them; 
 
B. If no telephone contact can be made, the attendance officer shall investigate; 
 
C.  If the attendance officer cannot locate the child, he/she shall inform the principal, who shall inform 

the appropriate local authorities; 
 
D. If a child who was present in the morning is absent after lunch, the same procedure shall be 

followed. 
 
Marking Missing Child's School Record 
 
Whenever the chief school administrator receives notice from the Missing Persons Unit that a child has 
been reported missing, he/she shall mark the child's records in such a way that whenever a copy of or 
information regarding the record is requested, district personnel will be aware that the record is that of a 
missing child.  If a copy of a marked school record is requested, the chief school administrator shall 
supply the record to the requestor without alerting him/her to the fact that the record has been marked, 
according to provisions in code and statute on accessing pupil records (see policy 5125 Pupil records).  
After the chief school administrator has complied with the request for copies of records or information, 
he/she shall immediately report the inquiry or any knowledge as to the whereabouts of the missing child 
to the Missing Persons Unit. 
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Regulations 
 
The chief school administrator shall develop procedures for the attendance of pupils which: 
 
A. Ensure a school session which is in conformity with requirements of the rules of the state board; 
 
B. Identify potentially missing and/or abused pupils; 
 
C. Govern the keeping of attendance records in accordance with rules of the state board, including 

pupils serving in or out of school suspensions, or excluded for health and cleanliness reasons; 
 

D. Impose on truant pupils such disciplinary measures as may be appropriate for infractions of school 
regulations, but no such penalty may have an irredeemable negative effect on the pupil's record of 
achievement beyond that which naturally follows his/her absence from school activities; 

 
E. Identify the habitual truant, investigate the causes of his/her behavior, and consider modification of 

his/her educational program to meet his/her particular needs and interests; 
 
F. Address tardiness and class cutting in terms of the intent of this policy; 
 
G. Ensure that pupils absent for any reason have an opportunity to make up work they missed; 
 
H. Recognize exemplary attendance. 
 
Dissemination and Implementation  
 
The chief school administrator shall take all necessary steps to publicize this policy and may include 
these rules in district handbooks and/or on the district website.  Parents/Guardians and students shall be 
notified annually of the attendance policy. 
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The chief school administrator shall ensure that the rules for this policy are applied consistently and 
uniformly, and that all disciplinary sanctions are carried out with necessary due process. 
 
The board shall review the attendance policy on a regular basis. 
 
Board Approval: February, 2008 
Revised: March , 2010 
Revised: June 2,2011 
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3+?,32'25+J'2,'25+';5)+A'7;5,,*'4-J)1)72342,3B''C5+ '?3)1;)?4*'754**'4*7,'1,2)AE'25+'4??3,?3)42+'
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'
C5+';5)+A'7;5,,*'4-J)1)72342,3'754**'-+2+3J)1+'42'2 5+'+1-',A'25+'E+43'=5+25+3'25+'729-+12')7'
?3+?43+-'2,'3+2931'2,'25+'3+@9*43'+-9;42),1'?3,@34J >')1'4;;,3-41;+'=)25'SBTB<B%B 'I<.GIP
FBFU)VB'
'
C+4;5)1@'724AA'J+J:+37'41-',25+3'+J?*,E++7',A'25)7' :,43-'54D)1@'4925,3)2E',D+3'?9?)*7'
754**'24O+'79;5'*4=A9*'J+417'47'J4E':+'1+;+7743E'2, ';,123,*'25+'-)7,3-+3*E';,1-9;2',A'?9?)*7'
)1'4**'7)2942),17'41-')1'4**'?*4;+7'=5+3+'79;5'?9?) *7'43+'=)25)1'25+'M93)7-);2),1',A'25)7':,43-B'
'
W43477J+12>'$12)J)-42),1',3'X9**E)1@ '
'
C5+':,43-'+Y?+;27'4**'?9?)*7'2,'23+42'+4;5',25+3'=) 25';)D)*)2E'41-'3+7?+;2'41-'1,2'2,'+1@4@+')1'
:+54D),3'2542')7'-)739?2)D+',3'D),*+12B''C5)7'2E?+' ,A':+54D),3')12+3A+3+7'=)25'4'?9?)*Z7'4:)*)2E'2,'
*+431'41-'4'7;5,,*Z7'4:)*)2E'2,'+-9;42+')27'?9?)*7' )1'4'74A+'+1D)3,1J+12B'C5+3+A,3+>'25+'7;5,,*'
-)723);2'=)**'1,2'2,*+342+'4;27',A'543477J+12>')12) J)-42),1',3':9**E)1@B'
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'
85+'9,43-':3,5)9)27'4;27',<'543477=+12>')12)=)-42), 1',3'9?**@)1A'4A4)172'41@':?:)*B'
'
CD43477=+12>')12)=)-42),1',3'9?**@)1AE')7'-+<)1+-'4 7'41@'A+72?3+>' 41@'F3)22+1>'G+394*',3':5@7);4*'
4;2>',3'41@' +*+;23,1);';,==?1);42),1'2542')7'3+47,149*@':+3;+)G +-'47'9+)1A'=,2)G42+-'+)25+3'9@'
41@'4;2?4*',3':+3;+)G+-';5434;2+3)72);>'7?;5'47'34; +>';,*,3>'3+*)A),1>'A+1-+3>'4'=+124*>':5@7);4*'
,3'7+17,3@'-)749)*)2@>'7+H?4*',3)+1242),1>'A+1-+3') -+12)2@',3'+H:3+77),1>'142),14*',3)A)1',3'
41;+723@>',3'9@'41@',25+3'-)72)1A?)75)1A';5434;2+3) 72);>'2542'24I+7':*4;+',1'7;5,,* (A3,?1-7 2'42'
41@'7;5,,*J7:,17,3+-'<?1;2),1',3',1'4'7;5,,*'9?7'41 -'2542.'
'
KB K'3+47,149*+':+37,1'75,?*-'I1,F>'?1-+3'25+';)3;?=72 41;+7>'F)**'54G+'25+'+<<+;2',<'543=)1A'

4':?:)*',3'-4=4A)1A'25+':?:)*L7':3,:+32@>',3':*4;)1 A'4':?:)*')1'3+47,149*+'<+43',<'543='2,'
5)7M5+3':+37,1',3'-4=4A+'2,'5)7M5+3':3,:+32@N',3'

'
OB D47'25+'+<<+;2',<')17?*2)1A',3'-+=+41)1A'41@':?:)*' ,3'A3,?:',<':?:)*7')1'7?;5'4'F4@'47'2,'

;4?7+'7?972412)4*'-)73?:2),1')1>',3'7?972412)4*')12 +3<+3+1;+'F)25>'25+',3-+3*@',:+342),1',<'25+'
7;5,,*B'

'
CP*+;23,1);';,==?1);42),1E'=+417'4';,==?1);42),1'25 42')7'23417=)22+-'9@'=+417',<'41'
+*+;23,1);'-+G);+>')1;*?-)1A>'9?2'1,2'*)=)2+-'2,'4' 2+*+:5,1+>';+**?*43':5,1+>';,=:?2+3>',3':4A+3>'
2542'24I+7':*4;+',1'7;5,,*'A3,?1-7>'42'41@'7;5,,*J7 :,17,3+-'<?1;2),1',3',1'4'7;5,,*'9?7B'
'
%,17+Q?+1;+7'41-'6+=+-)4*'0+47?3+7'<,3'K;27',<'D434 77=+12>'$12)=)-42),1',3'O?**@)1A '
!?:)*7 '
'
%,17+Q?+1;+7'41-'3+=+-)4*'=+47?3+7'<,3'4':?:)*'F5,' ;,==)27'41'4;2',<'543477=+12>'
)12)=)-42),1',3'9?**@)1A'754**'9+'G43)+-'41-'A34-+- '4;;,3-)1A'2,'25+'142?3+',<'25+'9+54G),3>'25+'
-+G+*,:=+124*'4A+',<'25+'72?-+12'41-'25+'72?-+12L7' 5)72,3@',<':3,9*+='9+54G),37'41-'
:+3<,3=41;+B'%,17+Q?+1;+7'754**'9+';,17)72+12'F)25' 25+'9,43-'4::3,G+-';,-+',<'72?-+12'
;,1-?;2'41-'RBSBKB%B 'TK.UTJVB''%,17+Q?+1;+7'41-'3+=+-)4*'=+47?3+7'754** '9+'-+7)A1+-'2,.'
'
KB %,33+;2'25+':3,9*+='9+54G),3N'
'
OB !3+G+12'41,25+3',;;?33+1;+',<'25+':3,9*+=N'
'
%B !3,2+;2'41-':3,G)-+'7?::,32'<,3'25+'G);2)=',<'25+'4 ;2N'41-''
'
WB 84I+';,33+;2)G+'4;2),1'<,3'-,;?=+12+-'7@72+=);':3,9 *+=7'3+*42+-'2,'543477=+12>'

)12)=)-42),1',3'9?**@)1AB'
'
%,17+Q?+1;+7'41-'4::3,:3)42+'3+=+-)4*'4;2),17'<,3'4 ':?:)*'F5,';,==)27'41'4;2',<'543477=+12>'
)12)=)-42),1',3'9?**@)1A'=4@'341A+'<3,=':,7)2)G+'9+ 54G),34*')12+3G+12),17'?:'2,'41-')1;*?-)1A'
75,32'41-'*,1AJ2+3='7?7:+17),1',3'+H:?*7),1>'47':+3 =)22+-'9@'*4FB'85+';,17+Q?+1;+7'41-'
3+=+-)4*'=+47?3+7'=4@')1;*?-+>'9?2'43+'1,2'*)=)2+-' 2,. ('



!"#$%&"'()"*+(,%"*-(%.(/-01"#$%& ( !"#$%& '

'
'
'

()*+'%,-+. ' '

/ ' 0,1)2,3+-'

/ ' 041-42+-'

/ ' "25+3'6+47,17'
'

 

Page 5 of 12 
 

'
89 %,17+:;+1<+7'
'

=9 8->,1)75>+12?'
@9 A+>B,343C'3+>,D4*'E3,>'25+'<*4773,,>?'
F9 G+B3)D42),1',E'B3)D)*+H+7?'
I9  %*4773,,>',3'4->)1)72342)D+'-+2+12),1?'
J9 6+E+334*'2,'-)7<)B*)143)41?'
K9 $1L7<5,,*'7;7B+17),1'-;3)1H'25+'7<5,,*'M++N?'
O9 8E2+3L7<5,,*'B3,H34>7?'
P9 ";2L,EL7<5,,*'7;7B+17),1'Q75,32L2+3>',3'*,1HL2+3>R? '
S9 #+H4*'4<2),1?'41-'
=T9 UVB;*7),19'

'
W9 6+>+-)4*'0+47;3+7'
'

=9 !+37,14* 2(
@9 6+72)2;2),1'41-'3+72,342),1?'
F9 0+-)42),1?'
I9  !++3'7;BB,32'H3,;B?'
J9 6+<,>>+1-42),17',E'4'72;-+12'X+54D),3',3'+25)<7'<,; 1<)*?'
K9 %,33+<2)D+')1723;<2),1',3',25+3'3+*+D412'*+431)1H', 3'7+3D)<+'+VB+3)+1<+?'
O9 Y;BB,32)D+'72;-+12')12+3D+12),17Z')1<*;-)1H'B432)<) B42),1',E'25+')12+3D+12),1'41-'3+E+334*'

7+3D)<+7'2+4>?'
P9 W+54D),34*'477+77>+12',3'+D4*;42),1Z')1<*;-)1HZ'X;2 '1,2'*)>)2+-'2,Z'4'3+E+334*'2,'25+'<5)*-'

72;-C'2+4>Z'47'4BB3,B3)42+?'
S9 W+54D),34*'>414H+>+12'B*41Z'M)25'X+1<5>43N7'2542'43 +'<*,7+*C'>,1)2,3+-?'
=T9 877)H1>+12',E'*+4-+375)B'3+7B,17)X)*)2)+7'Q+9H9Z'54**M4C',3'X;7'>,1)2,3R?'
==9 $1D,*D+>+12',E'7<5,,*'-)7<)B*)143)41?'
=@9 Y2;-+12'<,;17+*)1H?'
=F9 !43+12'<,1E+3+1<+7?'
=I9  Y2;-+12'23+42>+12?',3'
=J9 Y2;-+12'25+34BC9'

'
%9 U1D)3,1>+124*'Q%*4773,,>Z'Y<5,,*'W;)*-)1H',3'Y<5,,* 'G)723)<2R'
'

=9 Y<5,,*'41-'<,>>;1)2C'7;3D+C7',3',25+3'72342+H)+7'E, 3'-+2+3>)1)1H'25+'<,1-)2),17'
<,123)X;2)1H'2,'543477>+12Z')12)>)-42),1',3'X;**C)1 H?'

@9 Y<5,,*'<;*2;3+'<541H+?'
F9 Y<5,,*'<*)>42+')>B3,D+>+12?'
I9  8-,B2),1',E'3+7+43<5LX47+-Z'7C72+>)<'X;**C)1H'B3+D+ 12),1'B3,H34>7?'
J9 Y<5,,*'B,*)<C'41-'B3,<+-;3+7'3+D)7),17?'
K9 0,-)E)<42),17',E'7<5+-;*+7?'
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89 :-;<72=+127')1'54**>4?'234@@)AB'
C9 0,-)@)A42),17')1'72<-+12'3,<2+7',3'D422+317'234E+*) 1F'2,'41-'@3,='7A5,,*B'
G9 H<D+3E)7),1',@'72<-+127'I+@,3+'41-'4@2+3'7A5,,*J')1 A*<-)1F'7A5,,*'23417D,3242),1B'
KL9 M43F+2+-'<7+',@'=,1)2,37'N+9F9J'54**>4?J'A4@+2+3)4J'*,AO+3'3,,=J'D*4?F3,<1-J'7A5,,*'

D+3)=+2+3J'I<7PB'
KK9 M+4A5+3'4)-+7B'
KQ9 H=4**',3'*43F+'F3,<D'D3+7+1242),17'@,3'@<**?'4--3+7 7)1F'25+'I+54E),37'41-'25+'3+7D,17+7'

2,'25+'I+54E),37B'
KR9 S+1+34*'D3,@+77),14*'-+E+*,D=+12'D3,F34=7'@,3'A+32) @)A42+-'41-'1,1TA+32)@)A42+-'724@@B'
KU9 !3,@+77),14*'-+E+*,D=+12'D*417'@,3')1E,*E+-'724@@B'
KV9 W)7A)D*)143?'4A2),1'@,3'7A5,,*'724@@'>5,'A,123)I<2+-'2,'25+'D3,I*+=B'
KX9 H<DD,32)E+')172)2<2),14*')12+3E+12),17J')1A*<-)1F'D432)A)D42),1',@'25+')12+3E+12),1'41-'

3+@+334*'7+3E)A+7'2+4=B'
K89 !43+12'A,1@+3+1A+7B'
KC9 (4=)*?'A,<17+*)1FB'
KG9 $1E,*E+=+12',@'D43+12T2+4A5+3',3F41)Y42),17B'

'
'
%*477)@)+-'D<D)*7'43+'7<I;+A2'2,'25+'74=+'-)7A)D*)1 43?'D3,A+-<3+7'47'1,1-)74I*+-'D<D)*7'41-'=4?'
I+'-)7A)D*)1+-')1'4AA,3-41A+'>)25'25+)3'$Z!9''[,>+E +3J'I+@,3+'-)7A)D*)1)1F'4'A*477)@)+-'D<D)*J')2'
=<72'I+'-+2+3=)1+-'2542.'
'
:9' M5+'D<D)*\7'I+54E),3')7'1,2'D3)=43)*?'A4<7+-'I?' 5)7]5+3'+-<A42),14*'-)74I)*)2?B'
'
^9' M5+'D3,F34='2542')7'I+)1F'D3,E)-+-'=++27'25+'D<D )*\7'1++-79'
'
H24@@'
'
%,17+_<+1A+7'41-'4DD3,D3)42+'3+=+-)4*'4A2),17'@,3'4 1?'724@@'=+=I+3'>5,'A,==)27'41'4A2',@'
543477=+12J')12)=)-42),1',3'I<**?)1F'=4?'341F+'@3,= 'D,7)2)E+'I+54E),34*')12+3E+12),17'<D'2,'
-)7A)D*)143?'A543F+7'>5)A5'A,<*-'3+7<*2')1'7<7D+17) ,1',3'2+3=)142),19'M5+'A,17+_<+1A+7'41-'
3+=+-)4*'=+47<3+7'=4?')1A*<-+J'I<2'43+'1,2'*)=)2+-' 2,.'
'
:9'''%,17+_<+1A+7'
'

K9 :-=,1)75=+12B'
Q9 M+=D,343?'3+=,E4*'@3,='25+'A*4773,,=B'
R9 W+D3)E42),1',@'D3)E)*+F+7B'
U9 6+@+334*'2,'-)7A)D*)143)41B'
V9 `)255,*-)1F',@'$1A3+=+12 2(
X9 H<7D+17),1B'
89 #+F4*'4A2),1B'41-'
C9 M+3=)142),1 3'
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'
89''''6+:+-)4*'0+47;3+7'
'

<9 !+37,14* 2(
=9 6+72)2;2),1'41-'3+72,342),1>'
?9 0+-)42),1>'
@9 A;BB,32'C3,;B>'
D9 6+E,::+1-42),17',F'G+54H),3',3'+25)E7'E,;1E)*>'
I9  %,33+E2)H+'4E2),1'B*41>'
J9 8+54H),34*'477+77:+12',3'+H4*;42),1>'
K9 8+54H),34*':414C+:+12'B*41L'M)25'G+1E5:43N7'2542'43 +'E*,7+*O':,1)2,3+->'
P9 $1H,*H+:+12',F'7E5,,*'-)7E)B*)143)41>'
<Q9 %,;17+*)1C>'
<<9 %,1F+3+1E+7>'
<=9 R3+42:+12>',3'
<?9 R5+34BO9'

'
%9''''S1H)3,1:+124*'T%*4773,,:L'AE5,,*'8;)*-)1C',3' AE5,,*'U)723)E2V'
'

<9 AE5,,*'41-'E,::;1)2O'7;3H+O7',3',25+3'72342+C)+7'F, 3'-+2+3:)1)1C'25+'E,1-)2),17'
E,123)G;2)1C'2,'543477:+12L')12):)-42),1',3'G;**O)1 C>'

=9 AE5,,*'E;*2;3+'E541C+>'
?9 AE5,,*'E*):42+'):B3,H+:+12>'
@9 W-,B2),1',F'3+7+43E5XG47+-L'7O72+:)E'G;**O)1C'B3+H+ 12),1'B3,C34:7>'
D9 AE5,,*'B,*)EO'41-'B3,E+-;3+7'3+H)7),17>'
I9  0,-)F)E42),17',F'7E5+-;*+7>'
J9 A;B+3H)7),1>'
K9 A:4**',3'*43C+'C3,;B'B3+7+1242),17'F,3'F;**O'4--3+7 7)1C'25+'G+54H),37'41-'25+'3+7B,17+7'

2,'25+'G+54H),37>'
P9 Y+1+34*'B3,F+77),14*'-+H+*,B:+12'B3,C34:7'F,3'E+32) F)E42+-'41-'1,1XE+32)F)E42+-'724FF>'
<Q9 !3,F+77),14*'-+H+*,B:+12'B*417'F,3')1H,*H+-'724FF>'
<<9 U)7E)B*)143O'4E2),1>'
<=9 A;BB,32)H+')172)2;2),14*')12+3H+12),17L')1E*;-)1C'B 432)E)B42),1',F'25+')12+3H+12),1'41-'

3+F+334*'7+3H)E+7'2+4:>'
<?9 %,1F+3+1E+7>'
<@9 %,;17+*)1C>'

'
6+B,32)1C'Z43477:+12L'$12):)-42),1',3'8;**O)1C '
'
R5+'E5)+F'7E5,,*'4-:)1)72342,3L'B3)1E)B4*'41-[,3'25 +)3'-+7)C1++'754**'G+'3+7B,17)G*+'F,3'3+E+)H)1C'
E,:B*4)127'4**+C)1C'H),*42),17',F'25)7'B,*)EO9'
'
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819'7:5,,*'+;<*,9++='<><)*',3'?,*>12++3'@5,'547'@)2 1+77+-=',3'547'3+*)4A*+')1B,3;42),1'2542'4'
<><)*'547'A++1'7>AC+:2'2,'543477;+12=')12);)-42),1' ,3'A>**9)1D=';>72'3+<,32'25+')1:)-+12'2,'25+'
A>)*-)1D'<3)1:)<4*',3'5)7E5+3'-+7)D1++F'
'
6+<,327',B'543477;+12=')12);)-42),1',3'A>**9)1D')1' 419'B,3;=')1:*>-)1D'A>2'1,2'*);)2+-'2,=',34*'
3+<,327='@3)22+1'3+<,327',3'+*+:23,1):'3+<,327'754* *'A+'24G+1F'6+<,327'754**'4*7,'A+';4-+'2,'25+'
H+<432;+12',B'I->:42),1'253,>D5'25+'I*+:23,1):'J),* +1:+'41-'J41-4*)7;'6+<,32)1D'K972+;'
LIJJ6KMF''N5+'A,43-'754**'4**,@'3+<,327'2,'A+'41,19 ;,>7='A>2'1,'B,3;4*'-)7:)<*)1439'4:2),1'754**'
A+'A47+-'7,*+*9',1'41'41,19;,>7'3+<,32F'
'
N5+'A,43-'3+O>)3+7'2542'4**'?),*42),17'41-':,;<*4)1 2'3+<,327',B'543477;+12=')12);)-42),1',3'
A>**9)1D'A+')1?+72)D42+-'<3,;<2*9'A9'25+'A>)*-)1D'< 3)1:)<4*',3'5)7E5+3'-+7)D1++F''8**'
)1?+72)D42),17'754**'A+'25,3,>D5'41-':,;<*+2+'41-'7 54**')1:*>-+='A>2'1,2'A+'*);)2+-'2,.''
'
8F N4G)1D',B'7242+;+127'B3,;'?):2);='@)21+77+7'41-'4:: >7+-P'
'
QF %43+B>*'+R4;)142),1',B'B4:27P'
'
%F K><<,32'B,3'25+'?):2);P'41-'
'
HF H+2+3;)142),1')B'4**+D+-'4:2':,172)2>2+7'4'?),*42), 1',B'25)7'<,*):9F'
'
N5+'A>)*-)1D'<3)1:)<4*'754**';4)124)1'4**'3+<,327'4 1-'3+:,3-7',B'25+')1?+72)D42),1',1'B)*+F'
'
641D+',B'S497'2,'6+7<,1-'2,'T43477;+12='$12);)-42), 1',3'Q>**9)1D '

'
N5+'A,43-',B'+->:42),1'3+:,D1)U+7'2542'7,;+'4:27',B '543477;+12=')12);)-42),1',3'A>**9)1D';49'
A+')7,*42+-')1:)-+127'3+O>)3)1D'2542'25+'7:5,,*',BB ):)4*7'3+7<,1-'4<<3,<3)42+*9'2,'25+')1-)?)->4*7'
:,;;)22)1D'25+'4:27'41-'<3,?)-+'7><<,32'<3,D34;7'B, 3'?):2);7F'"25+3'4:27';49'A+'7,'7+3),>7',3'
<4327',B'4'*43D+3'<422+31',B'543477;+12=')12);)-42) ,1',3'A>**9)1D'2542'25+9'3+O>)3+'4'3+7<,17+'
+)25+3'42'25+':*4773,,;='7:5,,*'A>)*-)1D',3'7:5,,*' -)723):2'*+?+*7',3'A9'*4@'+1B,3:+;+12',BB):)4*7F'
$1':,17)-+3)1D'@5+25+3'4'3+7<,17+'A+9,1-'25+')1-)?) ->4*')7'4<<3,<3)42+='25+'4-;)1)72342,3'754**'
:,17)-+3'25+'142>3+'41-':)3:>;7241:+7',B'25+'4:2='2 5+'-+D3++',B'543;='25+'142>3+'41-'7+?+3)29'
,B'25+'A+54?),3='<472')1:)-+1:+7',3'<472',3':,12)1> )1D'<422+317',B'A+54?),3='41-'25+':,12+R2')1'
@5):5'25+'4**+D+-')1:)-+12L7M',::>33+-F'$172)2>2),1 4*'L)F+F=':*4773,,;P'7:5,,*'A>)*-)1DP'7:5,,*'
-)723):2M'3+7<,17+7')1:*>-+.'
'
8F K:5,,*'41-':,;;>1)29'7>3?+97P'
'
QF 04)*)1D7P'
'
%F (,:>7'D3,><7P'
'
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89 :-,;2),1',<'3+7+43=5>?47+-'?@**A)1B';3+C+12),1';3,B 34D'D,-+*7E'
'
F9 G34)1)1B'<,3'=+32)<)=42+-'41-'1,1>=+32)<)=42+-'724<<E'
'
(9 !432)=);42),1',<';43+127'41-',25+3'=,DD@1)2A'D+D?+3 7'41-',3B41)H42),17E'
'
I9  JD4**',3'*43B+'B3,@;';3+7+1242),17'<,3'724<<K'72@-+ 127K'41-'25+'=,DD@1)2A'<,3'<@**A'

4--3+77)1B'41';,7)2)C+'7=5,,*'=*)D42+'41-'=@*2@3+'4 7'L+**'47'25+')77@+7'7@33,@1-'
543477D+12K')12)D)-42),1'41-'?@**A)1B')1'25+'7=5,,* '=,DD@1)2AE'

'
M9 G5+')1C,*C+D+12',<'*4L'+1<,3=+D+12',<<)=+37K')1=*@- )1B'7=5,,*'3+7,@3=+',<<)=+379'
'
(,3'+C+3A')1=)-+12',<'543477D+12K')12)D)-42),1',3'? @**A)1BK'25+'-)723)=2'754**'3+7;,1-'2,'25+'
)1-)C)-@4*'L5,'=,DD)22+-'25+'4=29'6+7;,17+7'D4A')1= *@-+.'
'
:9  $1-)C)-@4*'3+7;,17+7'=41')1=*@-+';,7)2)C+'?+54C),34 *')12+3C+12),17'N+9B9K';++3'D+12,3)1BK'

75,32>2+3D'=,@17+*)1BK'*)<+'7O)**7'B3,@;7P'41-';@1)2)C+'4=2),17'N+9B9K'-+2+12),1K')1>7=5,,*',3'
,@2>,<>7=5,,*'7@7;+17),1K'+Q;@*7),1PE'

'
R9 %*4773,,D'3+7;,17+7'=41')1=*@-+'=*477'-)7=@77),17'4 ?,@2'41')1=)-+12',<'543477D+12K'

)12)D)-42),1',3'?@**A)1BK'3,*+';*4A7K'3+7+43=5';3,S +=27K',?7+3C)1B'41-'-)7=@77)1B'4@-),>C)7@4*'
D42+3)4*7',1'25+7+'7@?S+=27'41-'7O)**>?@)*-)1B'*+77,17')1'=,@32+7AK'2,*+341=+K'477+32)C+1+77'
41-'=,1<*)=2'D414B+D+12E'

'
%9 J=5,,*'3+7;,17+7'=41')1=*@-+'25+D+'-4A7K'*+431)1B'7 242),1';3,B34D7K';43+12';3,B34D7'41-'

)1<,3D42),1'-)77+D)142+-'2,'72@-+127'41-';43+127K'7 @=5'47'<4=2'75++27',3'1+L7*+22+37'
+Q;*4)1)1B'4==+;24?*+'@7+7',<'+*+=23,1)='41-'L)3+*+ 77'=,DD@1)=42),1'-+C)=+7E'

'
89 8)723)=2>L)-+'3+7;,17+7'=41')1=*@-+'=,DD@1)2A')1C,* C+D+12')1';,*)=A'3+C)+L'41-'

-+C+*,;D+12K';3,<+77),14*'-+C+*,;D+12';3,B34D7K'4-, ;2),1',<'=@33)=@*4'41-'7=5,,*>L)-+'
;3,B34D7'41-'=,,3-)142),1'L)25'=,DD@1)2A>?47+-',3B4 1)H42),17'N+9B9K'D+124*'5+4*25E'
5+4*25'7+3C)=+7E'5+4*25'<4=)*)2)+7E'*4L'+1<,3=+D+12E'<4)25>?47+-P9'

'
!@37@412'2,'TU:%'V:.WV>X9YN4P)QNWP'25+'-)723)=2')7',?*)B42+-'2,';3,C)-+'7@;;,32'<,3'C)=2)D7',<'
543477D+12K')12)D)-42),1'41-'?@**A)1B9':'341B+',<'7 2342+B)+7'41-'3+7,@3=+7'D4A'?+'4C4)*4?*+'2,'
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The board of education believes that a safe and civil environment in school is necessary for students to 
learn and achieve high academic standards. Since students learn by example, school administrators, 
faculty, staff, and volunteers are required to demonstrate appropriate behavior, treating others with 
civility and respect, and refusing to tolerate harassment, intimidation or bullying. Harassment, 
intimidation or bullying, like other disruptive or violent behaviors, is conduct that disrupts both a 
student's ability to learn and a school's ability to educate its students in a safe environment. Therefore, 
the school district will not tolerate acts of harassment, intimidation or bullying. 
 
The board of education expects all students to treat each other with civility and respect and not to 
engage in behavior that is disruptive or violent.  The board expects students to conduct themselves in 
keeping with their level of maturity, with a proper regard for the rights and welfare of other students, 
for school personnel, for the educational purpose underlying all school activities, and for the care of 
school facilities and equipment. 
 
The standards of character education are an essential component of the National Park School DistrictÕs 
Code of Conduct. The board believes that with the appropriate infusion of character education into the 
school curriculum, modeling of appropriate behavior by adults; support and assistance of students in 
school, the community and home; our students will achieve the above standards of character education. 
 
The board prohibits acts of harassment, intimidation or bullying against any student. School responses to 
harassment, intimidation and bullying shall be aligned with the board approved code of student conduct 
which establishes standards, policies and procedures for positive student development and student 
behavioral expectations on school grounds, including on a school bus or at school sponsored functions.  
The chief school administrator shall be responsible for ensuring the prompt investigation and response to 
all reports of harassment, intimidation and bullying committed on school grounds, at school activities 
and on school buses.  In addition, the chief school administrator shall ensure that this policy is applied to 
incidents of harassment, intimidation and bullying that are committed off school grounds in cases where 
a school employee is made aware of such actions.  The chief school administrator has the right and 
authority to impose a consequence on a student for conduct away from school grounds that is consistent 
with the boardÕs approved code of student conduct, pursuant to N.J.A.C. 6A:16-7.1 and N.J.A.C. 6A:16-
7.6.  
 
This authority shall be exercised only when it is reasonably necessary for the studentÕs physical or 
emotional safety, security and well-being or for reasons relating to the safety, security and well-being of 
other students, staff or school grounds, pursuant to N.J.S.A. 18A:25-2 and 18A:37-2, and when the 
conduct which is the subject of the proposed consequence materially and substantially interferes with the 
requirements of appropriate discipline in the operation of the school. The board directs the chief school 
administrator or his or her appropriately trained and qualified designee to develop detailed regulations 
suited to the age level of the students and the physical facilities of the individual schools.   
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“Harassment, intimidation or bullying” is defined as any gesture, any written, verbal or physical act, or 
any electronic communication, whether it be a single incident or a series of incidents, that is reasonably 
perceived as being motivated either by any actual or perceived characteristic, such as race, color, 
religion, ancestry, national origin, gender, sexual orientation, gender identity and expression, or a 
mental, physical or sensory disability, or by any other distinguishing characteristic, that takes place on 
school grounds, at any school-sponsored function or on a school bus, or off school grounds, in 
accordance with law, that substantially disrupts or interferes with the orderly operation of the school or 
the rights of other students, and that:  
 
A. A reasonable person should know, under the circumstances, will have the effect of physically or 

emotionally harming a student or damaging the student’s property, or placing a student in reasonable 
fear of physical or emotional harm to his/her person or damage to his/her property; or 

 
B. Has the effect of insulting or demeaning any student or group of students; or  
 
C. Creates a hostile educational environment for the student by interfering with the student’s education 

or by severely or pervasively causing physical or emotional harm to the student. 
 
“Electronic communication” means a communication that is transmitted by means of an electronic 
device, including, but not limited to a telephone, cellular phone, computer, or pager.  
 
Consequences and Remedial Measures for Acts of Harassment, Intimidation or Bullying Students 
 
Consequences and remedial measures for a student who commits an act of harassment, intimidation or 
bullying shall be varied and graded according to the nature of the behavior, the developmental age of the 
student and the student’s history of problem behaviors and performance. Consequences shall be 
consistent with the board approved code of student conduct and N.J.A.C. 6A:16-7.  Consequences and 
remedial measures shall be designed to: 
 
A. Correct the problem behavior; 
 
B. Prevent another occurrence of the problem; 
 
C. Protect and provide support for the victim of the act; and  
 
D. Take corrective action for documented systemic problems related to harassment, intimidation or 

bullying. 
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Consequences and appropriate remedial actions for a student who commits an act of harassment, 
intimidation or bullying may range from positive behavioral interventions up to and including short and 
long-term suspension or expulsion, as permitted by law. The consequences and remedial measures may 
include, but are not limited to: 
 
****NOTE: THIS LIST CONTAINS SOME EXAMPLES AND SHOULD BE MODIFIED BY THE 
BOARD ACCORDING TO LOCAL DISTRICT PRACTICES.   THE BOARD MAY WISH TO 
INCLUDE THE GRADING OF OFFENSES (e.g. First Offense, Second Offense, Third Offense).  
 
A. Consequences 
 

1. Admonishment; 
2. Temporary removal from the classroom; 
3. Deprivation of privileges; 
4. Classroom or administrative detention; 
5. Referral to disciplinarian; 
6. In-school suspension during the school week or the weekend; 
7. After-school programs; 
8. Out-of-school suspension (short-term or long-term); 
9. Legal action; and 
10. Expulsion. 

 
B. Remedial Measures 
 

1. Personal 
 

a. Restitution and restoration; 
b. Mediation; 
c. Peer support group; 
d. Recommendations of a student behavior or ethics council; 
e. Corrective instruction or other relevant learning or service experience; 
f. Supportive student interventions, including participation of the intervention and referral 

services team; 
g. Behavioral assessment or evaluation, including, but not limited to, a referral to the child 

study team, as appropriate; 
h. Behavioral management plan, with benchmarks that are closely monitored; 
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i. Assignment of leadership responsibilities (e.g., hallway or bus monitor); 
j. Involvement of school disciplinarian; 
k. Student counseling; 
l. Parent conferences; 
m. Student treatment; or 
n. Student therapy. 

 
2. Environmental (Classroom, School Building or School District) 

 
a. School and community surveys or other strategies for determining the conditions 

contributing to harassment, intimidation or bullying; 
b. School culture change; 
c. School climate improvement; 
d. Adoption of research-based, systemic bullying prevention programs; 
e. School policy and procedures revisions; 
f. Modifications of schedules; 
g. Adjustments in hallway traffic; 
h. Modifications in student routes or patterns traveling to and from school; 
i. Supervision of students before and after school, including school transportation; 
j. Targeted use of monitors (e.g., hallway, cafeteria, locker room, playground, school perimeter, 

bus); 
k. Teacher aides; 
l. Small or large group presentations for fully addressing the behaviors and the responses to the 

behaviors; 
m. General professional development programs for certificated and non-certificated staff; 
n. Professional development plans for involved staff; 
o. Disciplinary action for school staff who contributed to the problem; 
p. Supportive institutional interventions, including participation of the intervention and referral 

services team; 
q. Parent conferences; 
r. Family counseling; 
s. Involvement of parent-teacher organizations; 
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Classified students are subject to the same disciplinary procedures as nondisabled students and may be 
disciplined in accordance with their IEP.  However, before disciplining a classified student, it must be 
determined that: 
 
A. The student's behavior is not primarily caused by his/her educational disability; 
 
B. The program that is being provided meets the student's needs. 
 
Staff 
 
Consequences and appropriate remedial actions for any staff member who commits an act of 
harassment, intimidation or bullying may range from positive behavioral interventions up to disciplinary 
charges which could result in suspension or termination. The consequences and remedial measures may 
include, but are not limited to: 
 
****NOTE: THIS LIST CONTAINS SOME EXAMPLES AND SHOULD BE MODIFIED BY THE 
BOARD ACCORDING TO LOCAL DISTRICT PRACTICES.   THE BOARD MAY WISH TO 
INCLUDE THE GRADING OF OFFENSES (e.g. First Offense, Second Offense, Third Offense). 
 
A. Consequences 
 

1. Admonishment; 
2. Temporary removal from the classroom; 
3. Deprivation of privileges; 
4. Referral to disciplinarian; 
5. Withholding of Increment 
6. Suspension; 
7. Legal action; and 
8. Termination 

 
B. Remedial Measures 
 

1. Personal 
 

a. Restitution and restoration; 
b. Mediation; 
c. Support group; 
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d. Recommendations of behavior or ethics council; 
e. Corrective action plan; 
f. Behavioral assessment or evaluation; 
g. Behavioral management plan, with benchmarks that are closely monitored; 
h. Involvement of school disciplinarian; 
i. Counseling; 
j. Conferences; 
k. Treatment; or 
l. Therapy. 

 
2. Environmental (Classroom, School Building or School District) 

 
a. School and community surveys or other strategies for determining the conditions 

contributing to harassment, intimidation or bullying; 
b. School culture change; 
c. School climate improvement; 
d. Adoption of research-based, systemic bullying prevention programs; 
e. School policy and procedures revisions; 
f. Modifications of schedules; 
g. Supervision; 
h. Small or large group presentations for fully addressing the behaviors and the responses to the 

behaviors; 
i. General professional development programs for certificated and non-certificated staff; 
j. Professional development plans for involved staff; 
k. Disciplinary action; 
l. Supportive institutional interventions, including participation of the intervention and referral 

services team; 
m. Conferences; 
n. Counseling; 
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Reporting Harassment, Intimidation and Bullying Behavior 
 
The chief school administrator, principal and/or their designee shall be responsible for receiving 
complaints alleging violations of this policy.  
 
The board shall allow reports to be anonymous, but no formal disciplinary action shall be based solely 
on an anonymous report. Any school employee, board member, contracted service provider, student, 
visitor or volunteer who has witnessed, or has reliable information that a student has been subject to 
harassment, intimidation or bullying, must report the incident to the building principal or his/her 
designee. 
 
The following procedures shall apply to the reporting of incidents of harassment, intimidation and 
bullying: 
 
A. All acts of harassment, intimidation, or bullying shall be reported verbally to the school principal on 

the same day when the school employee or contracted service provider witnessed or received reliable 
information regarding any such incident;   

 
B. The principal shall inform the parents or guardians of all students involved in the alleged incident, 

and may discuss, as appropriate, the availability of counseling and other intervention services; and  
 
C. All acts of harassment, intimidation, or bullying shall be reported in writing to the school principal 

within two school days of when the school employee or contracted service provider witnessed or 
received reliable information that a student had been subject to harassment, intimidation, or 
bullying.   

 
A board member, school employee, contracted service provider, student or volunteer who has witnessed, 
or has reliable information that a student has been subject to, harassment, intimidation or bullying shall 
report the incident to the building principal and any appropriate school official, or to any school 
administrator or safe schools resource officer, who shall immediately initiate the school districtÕs 
procedures concerning school bullying. 
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A board member or a school employee who promptly reports an incident of harassment, intimidation or 
bullying, to the appropriate school official designated by the school district's policy, or to any school 
administrator or safe schools resource officer, and who makes this report in compliance with the 
procedures in this policy, shall be immune from a cause of action for damages arising from any failure to 
remedy the reported incident. 
 
A school administrator who receives a report of harassment, intimidation, or bullying from a district 
employee, and fails to initiate or conduct an investigation, or who should have known of an incident of 
harassment, intimidation, or bullying and fails to take sufficient action to minimize or eliminate the 
harassment, intimidation, or bullying, may be subject to disciplinary action. 
 
District Anti-Bullying Coordinator 
 
The chief school administrator shall appoint a district anti-bullying coordinator.  The chief school 
administrator shall make every effort to appoint an employee of the school district to this position.  The 
district anti-bullying coordinator shall: 
 
A. Be responsible for coordinating and strengthening the school districtÕs policies to prevent, identify, 

and address harassment, intimidation, and bullying of students; 
 
B. Collaborate with school anti-bullying specialists in the district, the board of education, and the chief 

school administrator to prevent, identify, and respond to harassment, intimidation, and bullying of 
students in the district; 

 
C. Provide data, in collaboration with the chief school administrator, to the Department of Education 

regarding harassment, intimidation, and bullying of students; and 
 
D. Execute such other duties related to school harassment, intimidation, and bullying as requested by 

the chief school administrator. 
 
The district anti-bullying coordinator shall meet at least twice a school year with the school anti-bullying 
specialists in the district to discuss and strengthen procedures and policies to prevent, identify, and 
address harassment, intimidation, and bullying in the district.   
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School Anti-Bullying Specialist 
 
The principal in each school shall appoint a school anti-bullying specialist.  When a school guidance 
counselor, school psychologist, or another individual similarly trained is currently employed in the 
school, the principal shall appoint that individual to be the school anti-bullying specialist.  If no 
individual meeting these criteria is currently employed in the school, the principal shall appoint a school 
anti-bullying specialist from currently employed school personnel.  The school anti-bullying specialist 
shall: 
 
A. Chair the school safety team; 
 
B. Lead the investigation of incidents of harassment, intimidation, and bullying in the school; and 
 
C. Act as the primary school official responsible for preventing, identifying, and addressing incidents of 

harassment, intimidation, and bullying in the school. 
 
School Safety Team 
  
The district shall form a school safety team in each school to develop, foster, and maintain a positive 
school climate by focusing on the on-going, systemic process and practices in the school and to address 
school climate issues such as harassment, intimidation, or bullying.  The school safety team shall meet at 
least two times per school year. 
 
The school safety team shall be appointed by the principal and consist of the principal or his or her 
designee who, if possible, shall be a senior administrator; a teacher in the school; the school anti-
bullying specialist; a parent of a student in the school; and other members to be determined by the 
principal.  The school anti-bullying specialist shall serve as the chair of the school safety team. 
 
The school safety team shall: 
 
A. Receive any complaints of harassment, intimidation, or bullying of students that have been reported 

to the principal; 
 
B. Receive copies of any report prepared after an investigation of an incident of harassment, 

intimidation, or bullying; 
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C. Identify and address patterns of harassment, intimidation, or bullying of students in the school; 
 
D. Review and strengthen school climate and the policies of the school in order to prevent and address 

harassment, intimidation, or bullying of students; 
 
E. Educate the community, including students, teachers, administrative staff, and parents, to prevent 

and address harassment, intimidation, or bullying of students; 
 
F. Participate in the training required pursuant to the provisions of (N.J.S.A.18A:37-13 et seq.) and 

other training which the principal or the district anti-bullying coordinator may request; 
 
G. Collaborate with the district anti-bullying coordinator in the collection of district-wide data and in 

the development of district policies to prevent and address harassment, intimidation, or bullying of 
students; and 

 
H. Execute such other duties related to harassment, intimidation, and bullying as requested by the 

principal or district anti-bullying coordinator. 
 
No parent/guardian who is a member of the school safety team shall: 
 
A. Receive complaints of harassment, intimidation or bullying of students that have been reported to the 

principal; 
 
B. Receive copies of reports prepared after an investigation of a harassment, intimidation or bullying 

incident; 
 
C. Identify and address patterns of harassment, intimidation or bullying of students; or 
 
D. Participate in any other activities of the team which may compromise the confidentiality of a student.  
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Investigating Reported Harassment, Intimidation and Bullying 
 
All reported incidents of harassment, intimidation and bullying shall be investigated promptly and in 
accordance with law and the following procedures:    
 
A. All investigations shall be thorough and complete, and documented in writing, and shall include, but 

not be limited to: 
 

1. Taking of statements from victims, witnesses and accused; 

2. Careful examination of the facts;  

3. Support for the victim; and  

4. Determination if alleged act constitutes a violation of this policy. 
 

B. The investigation shall be initiated by the principal or the principalÕs designee within one school day 
of the report of the incident and shall be conducted by a school anti-bullying specialist. The principal 
may appoint additional personnel who are not school anti-bullying specialists to assist in the 
investigation.   

 
C. The investigation shall be completed as soon as possible, but not later than 10 school days from the 

date of the written report of the incident of harassment, intimidation, or bullying.  In the event that 
there is information relative to the investigation that is anticipated but not yet received by the end of 
the 10-day period, the school anti-bullying specialist may amend the original report of the results of 
the investigation to reflect the information. 

 
D. The results of the investigation shall be reported to the chief school administrator within two school 

days of the completion of the investigation, and in accordance with law and board policy.  The chief 
school administrator may initiate intervention services, establish training programs to reduce 
harassment, intimidation, or bullying and enhance school climate, impose discipline, order 
counseling as a result of the findings of the investigation, or take or recommend other appropriate 
action. 

 
E. The results of each investigation shall be reported to the board of education no later than the date of 

the next board meeting following the completion of the investigation, and include: 
 



 
!"#$%&"'()"*+(,%"*-(%.(/-01"#$%& ( !"#$%& '

2343556/!78(9!7969:379;!(3!:(
,<==>9!?(
'

()*+'%,-+. ' @ABACA(

/ ' 0,1)2,3+-'

/ ' 041-42+-'

/ ' "25+3'6+47,17'
' 

12 of 22 

1. Any services provided; 

2. Training established;  

3. Discipline imposed; or  

4. Other action taken or recommended by the chief school administrator. 
 

F. The chief school administrator or his or her designee shall ensure that parents or guardians of the 
students who are parties to the investigation shall receive information about the investigation.  This 
information shall be provided in writing within 5 school days after the results of the investigation are 
reported to the board and include: 

 
1. The nature of the investigation; 

2. Whether the district found evidence of harassment, intimidation, or bullying; or 

3. Whether discipline was imposed or services provided to address the incident of harassment, 
intimidation, or bullying.  

 
Range of Ways to Respond to Harassment, Intimidation or Bullying 

 
The board of education recognizes that some acts of harassment, intimidation or bullying may be 
isolated incidents requiring that the school officials respond appropriately to the individuals committing 
the acts and provide support programs for victims. Other acts may be so serious or parts of a larger 
pattern of harassment, intimidation or bullying that they require a response either at the classroom, 
school building or school district levels or by law enforcement officials.  
 
In considering whether a response beyond the individual is appropriate, the administrator shall consider 
the nature and circumstances of the act, the degree of harm, the nature and severity of the behavior, past 
incidences or past or continuing patterns of behavior, and the context in which the alleged incident(s) 
occurred. Institutional (i.e., classroom; school building; school district) responses include: 
 
A. School and community surveys; 
 
B. Mailings; 
 
C. Focus groups; 
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D. Adoption of research-based bullying prevention program models; 
 
E. Training for certificated and non-certificated staff; 
 
F. Participation of parents and other community members and organizations; 
 
G. Small or large group presentations for staff, students, and the community for fully addressing a 

positive school climate and culture as well as the issues surrounding harassment, intimidation and 
bullying in the school community; and 

 
H. The involvement of law enforcement officers, including school resource officers. 
 
For every incident of harassment, intimidation or bullying, the district shall respond to the individual 
who committed the act. Responses may include: 
 
A. Individual responses can include positive behavioral interventions (e.g., peer mentoring, short-term 

counseling, life skills groups) and punitive actions (e.g., detention, in-school or out-of-school 
suspension, expulsion); 

 
B. Classroom responses can include class discussions about an incident of harassment, intimidation or 

bullying, role plays, research projects, observing and discussing audio-visual materials on these 
subjects and skill-building lessons in courtesy, tolerance, assertiveness and conflict management; 

 
C. School responses can include theme days, learning station programs, parent programs and 

information disseminated to students and parents, such as fact sheets or newsletters explaining 
acceptable uses of electronic and wireless communication devices; 

 
D. District-wide responses can include community involvement in policy review and development, 

professional development programs, adoption of curricula and school-wide programs and 
coordination with community-based organizations (e.g., mental health; health services; health 
facilities; law enforcement; faith-based). 

 
The range of ways in which the school shall respond once an incident of harassment, intimidation or 
bullying is identified shall be defined by the principal in conjunction with the school anti-bullying 
specialist, and shall include an appropriate combination of counseling, support services, intervention 
services, and other programs as defined by the commissioner. 
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Retaliation and Reprisal Prohibited 
 
The board prohibits reprisal or retaliation or false accusation against any person who witnesses and/or 
reports an act of harassment, intimidation or bullying by any student, school employee, board member, 
contracted service provider, visitor or volunteer. The consequence and appropriate remedial action for a 
person who engages in reprisal or retaliation or false accusation shall be determined by the chief school 
administrator and/or principal or their designee after consideration of the nature, severity and 
circumstances of the act, in accordance with case law and board policies and procedures. 
 
Any act of retaliation or reprisal or false accusation against any person who reports an act of harassment, 
intimidation or bullying shall not be tolerated.  Any student, school employee, board member, contracted 
service provider, volunteer or visitor who engages in the act of retaliation or reprisal or who falsely 
accuses another shall be subjected to consequence and appropriate remedial action.  In cases where any 
state or federal law has allegedly been violated, the local law enforcement agency shall be notified. 
 
A. Students 
 

The consequences and appropriate remedial action for a student found to have engaged in retaliation, 
reprisal and/or falsely accused another as a means of harassment, intimidation or bullying shall be 
varied and graded according to the nature of the behavior, the developmental age of the student and 
the studentÕs history of problem behaviors and performance, and shall be consistent with this policy. 
Consequences may include positive behavioral interventions, notification of the parents/guardians, 
up to and including short or long-term suspension or expulsion, as permitted by law; 

 
B. School Employees 
 

Consequences and appropriate remedial action for a school employee found to have engaged in 
retaliation, reprisal and/or falsely accused another as a means of harassment, intimidation or bullying 
shall be determined in accordance with district policies, procedures and agreements, up to and 
including suspension or dismissal from service; 
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C. Board Members 
 
Consequences and appropriate remedial action for a board member found to have committed an act 
of harassment, intimidation, or bullying; or found to have engaged in retaliation, reprisal and/or 
falsely accused another as a means of harassment, intimidation or bullying shall be determined in 
accordance with district policies, procedures and agreements, up to and including a public sanction 
or filed ethics charges; 

 
D. Visitors, Volunteers, Contracted Service Providers, and All Other Persons 
 

Consequences and appropriate remedial action for a visitor, volunteer, contracted service providers 
and all other persons found to have engaged in harassment, intimidation or bullying; or engaged in 
retaliation, reprisal and/or falsely accused another as a means of harassment, intimidation or bullying 
shall be determined by the chief school administrator after consideration of the nature, severity and 
circumstances of the act, including reports to appropriate law enforcement officials. 

Consequences and remediation for students, employees, board members, visitors, volunteers, and 
contracted service providers, engaging in harassment, intimidation or bullying or engaged in retaliation, 
reprisal and/or false accusations may include the following: 
 
****NOTE: THIS LIST CONTAINS SOME EXAMPLES AND SHOULD BE MODIFIED BY THE 
BOARD ACCORDING TO LOCAL DISTRICT PRACTICES.   THE BOARD MAY WISH TO 
INCLUDE THE GRADING OF OFFENSES (e.g. First Offense, Second Offense, Third Offense). 
 
A. Consequences 
 

1. Admonishment; 
2. Temporary removal from the classroom or school; 
3. Deprivation of privileges 
4. Prohibited from access to the school facilities (visitors, vendors, board members, all other 

people); 
5. Classroom or administrative detention; 
6. Referral to disciplinarian; 
7. In-school suspension during the school week or the weekend; 
8. After-school programs; 
9. Out-of-school suspension (short-term or long-term); 
10. Legal action;  
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11. Withholding of Increment; 
12. Suspension; 
13. Expulsion; 
14. Termination; 
15. Termination of service agreements or contracts (vendors, volunteers); 
16. Public sanction (board members); 
17. Ethics charges (some administrators, board members). 

 
B. Remedial Measures 
 

1. Personal 
 

a. Restitution and restoration; 
b. Mediation; 
c. Peer support group; 
d. Recommendations of a student behavior or ethics council; 
e. Corrective instruction or other relevant learning or service experience; 
f. Supportive student interventions, including participation of the intervention and referral 

services team; 
g. Behavioral assessment or evaluation, including, but not limited to, a referral to the child 

study team, as appropriate; 
h. Behavioral management plan, with benchmarks that are closely monitored; 
i. Assignment of leadership responsibilities (e.g., hallway or bus monitor); 
j. Involvement of school disciplinarian; 
k. Counseling; 
l. Conferences; 
m. Treatment; or 
n. Therapy. 

 
2. Environmental (Classroom, School Building or School District) 

 
a. School and community surveys or other strategies for determining the conditions 

contributing to harassment, intimidation or bullying; 
b. School culture change; 
c. School climate improvement; 
d. Adoption of research-based, systemic bullying prevention programs; 
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e. School policy and procedures revisions; 
f. Modifications of schedules; 
g. Supervision; 
h. Small or large group presentations for fully addressing the behaviors and the responses to the 

behaviors; 
i. General professional development programs for certificated and non-certificated staff; 
j. Professional development plans for involved staff; 
k. Disciplinary action; 
l. Supportive institutional interventions, including participation of the intervention and referral 

services team; 
m. Conferences; 
n. Counseling; 

 
Appeal Process 
 
The parent or guardian may request a hearing before the board after receiving the information from the 
chief school administrator regarding the investigation.  The hearing shall be held within 10 days of the 
request.  The board shall meet in executive session for the hearing to protect the confidentiality of the 
students.  At the hearing the board may hear from the school anti-bullying specialist about the incident, 
recommendations for discipline or services, and any programs instituted to reduce such incidents. 
 
At the next board of education meeting following its receipt of the report, the board shall issue a 
decision, in writing, to affirm, reject, or modify the chief school administratorÕs decision.  The boardÕs 
decision may be appealed to the Commissioner of Education, in accordance with law, no later than the 
90 days after the issuance of the boardÕs decision. 
 
A parent, student, guardian, or organization may file a complaint with the Division on Civil Rights 
within 180 days of the occurrence of any incident of harassment, intimidation, or bullying based on 
membership in a protected group as enumerated in the ÒLaw Against Discrimination.Ó  
 
Week of Respect 
 
The week beginning with the first Monday in October of each year is designated as a ÒWeek of RespectÓ 
in the State of New Jersey.  The district, in order to recognize the importance of character education, 
shall observe the week by providing age-appropriate instruction focusing on preventing harassment, 
intimidation, or bullying as defined by law (N.J.S.A. 18A:37-14).  Throughout the school year the 
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district shall provide ongoing age-appropriate instruction focusing on preventing harassment, 
intimidation, and bullying in accordance with the Core Curriculum Content Standards. 
 
Training 
 
A. School Leaders 
 

Any school leader who holds a position that requires the possession of a chief school administrator, 
principal, or supervisor endorsement shall complete training on issues of school ethics, school law, 
and school governance as part of the professional development for school leaders required in 
accordance with State Board of Education regulations.  This training shall also include information 
on the prevention of harassment, intimidation, and bullying (N.J.S.A. 18A:26-8.2). 

 
B. Teaching Staff Development 
 

Each public school teaching staff member shall complete at least two hours of instruction in suicide 
prevention, to be provided by a licensed health care professional with training and experience in 
mental health issues, in each professional development period.  The instruction in suicide prevention 
shall include information on the relationship between the risk of suicide and incidents of harassment, 
intimidation, and bullying and information on reducing the risk of suicide in students who are 
members of communities identified as having members at high risk of suicide (N.J.S.A. 18A:6-112). 

 
C. Board Members 
 

Within one year after being newly elected or appointed or being re-elected or re-appointed to the 
board of education, a board member shall complete a training program on harassment, intimidation, 
and bullying in schools, including a school districtÕs responsibilities as required by law (N.J.S.A. 
18A:37-13 et seq.).  A board member shall be required to complete the program only once (N.J.S.A. 
18A:12-33). 

 
D. Staff, Student and Volunteer Training 
 

The school district shall:  
 

1. Provide training on the school district's harassment, intimidation, or bullying policy to school 
employees and volunteers who have significant contact with students;  
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2. Provide ongoing staff training, in cooperation with the Department of Education, in fulfilling the 
reporting requirements; 

3. Ensure that the training includes instruction on preventing bullying on the basis of the protected 
categories as required by law (N.J.S.A.18A:37-14) and other distinguishing characteristics that 
may incite incidents of discrimination, harassment, intimidation, or bullying; and  

4. Develop a process for discussing the district's harassment, intimidation or bullying policy with 
students. 

 
Information regarding the school district policy against harassment, intimidation or bullying shall be 
incorporated into a school's employee training program and shall be provided to full-time and part-
time staff, volunteers who have significant contact with students, and those persons contracted by the 
district to provide services to students. 
 
Throughout the school year, the district shall provide ongoing age-appropriate instruction on 
preventing harassment, intimidation and bullying, consistent with the Core Curriculum Content 
Standards. 

 
Reporting to the Board 
 
Two times each year between September 1 and January 1 and between January 1 and June 30, the school 
board shall hold a public hearing at which the chief school administrator will report to the board of 
education all acts of violence, vandalism, and harassment, intimidation, or bullying (HIB) which 
occurred during the previous reporting period. The report shall include the number of HIB reports in the 
schools, the status of all investigations, the nature of the HIB, and other data required by law. 
 
A. The number of reports of harassment, intimidation, or bullying; 
 
B. The status of all investigations; 
 
C. The nature of the bullying based on one of the protected categories identified in N.J.S.A. 18A:37-14 

such as race, color, religion, ancestry, national origin, gender, sexual orientation, gender identity and 
expression, or a mental, physical or sensory disability, or by any other distinguishing characteristic; 

 
D. The names of the investigators; 
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E. The type and nature of any discipline imposed on any student engaged in harassment, intimidation, 
or bullying; and 

 
F. Any other measures imposed, training conducted, or programs implemented, to reduce harassment, 

intimidation, or bullying. 
 
Reporting to the Department of Education 
 
The information, including but not limited to, oral reports, written reports or electronic reports shall also 
be reported once during each reporting period between September 1 and January 1 and between January 
1 and June 30, to the Department of Education.  The report shall include: 
 
A. Data broken down by the enumerated categories including the protected categories as listed above 

and the type of harassment, intimidation and bullying (any gesture; any written, verbal or physical 
act; or any electronic communication, whether it be a single or series of incidents); and   

 
B. Data broken down by each school in the district, in addition to district-wide data.   
 
The report shall be used to grade each school for the purpose of assessing its effort to implement policies 
and programs consistent with law (N.J.S.A. 18A:37-13 et seq.).  The district shall receive a grade 
determined by averaging the grades of all the schools in the district.   
 
Each school shall post the grade received by the school and the overall district grade on the homepage of 
the schoolÕs website.  The district shall post all the grades for each school of the district and the overall 
district grade on the homepage of the districtÕs website.  A link to the report shall be available on the 
districtÕs website.  The information shall be posted on the websites within 10 days of the receipt of a 
grade by the school and district. 
 
It shall be a violation to improperly release any confidential information not authorized by federal or 
State law for public release. 
 
The chief school administrator will annually submit the report to the Department of Education utilizing 
the Electronic Violence and Vandalism Reporting system (EVVRS).  The chief school administrator 
shall accurately report on each incident of violence, vandalism, alcohol and other drug abuse, and 
incident of harassment intimidation and bullying within the school district.  Any allegations of 
falsification of data will be reviewed by the board of education using the requirements and procedures 
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set forth in N.J.A.C. 6A:16-5.3(g).     
 
The State Board of Education shall impose penalties on any school employee who knowingly falsifies 
the report. Therefore, the chief school administrator shall make a reasonable effort to verify reports of 
violence, vandalism, and harassment, intimidation, or bullying.  The board shall provide ongoing staff 
training, in cooperation with the Department of Education, in fulfilling the reporting requirements.  The 
majority representative of the school employees shall have access monthly to the number and disposition 
of all reported acts of school violence, vandalism, and harassment, intimidation, or bullying. 
 
Program Assessment and Review 
 
Schools and school districts shall annually establish, implement, document, and assess bullying 
prevention programs or approaches, and other initiatives involving school staff, students, administrators, 
volunteers, parents, law enforcement and community members.  The programs or approaches shall be 
designed to create school-wide conditions to prevent and address harassment, intimidation, and bullying. 
 
Policy Development and Review 
 
The district harassment, intimidation and bullying policy shall be adopted through a process that 
includes representation of parents or guardians, school employees, volunteers, students, administrators, 
and community representatives. 
 
The district shall annually conduct a re-evaluation, reassessment, and review of this policy, making any 
necessary revisions and additions.  The board shall include input from the school anti-bullying 
specialists in conducting its re-evaluation, reassessment, and review.  The district shall transmit a copy 
of the revised policy to the appropriate executive county superintendent within 30 school days of the 
revision (beginning September 1, 2011). 
 
Publication, Dissemination and Implementation  
 
In publicizing this policy, the community including students, staff, board members, contracted service 
providers, visitors and volunteers, shall be duly notified that the rules detailed within apply to any 
incident of harassment intimidation and bullying that takes place on school grounds, at any school-
sponsored function or on a school bus, or off school grounds that substantially disrupts or interferes with 
the orderly operation of the school or the rights of other students in accordance with law. 
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The chief school administrator shall take the following steps to publicize this policy: 
 
A. Provide a link to this policy on a prominent place on the district website; 

 
B. Provide a link to this policy on a prominent place on each schoolÕs website; 
 
C. Distribute this policy annually to all staff, students and parents/guardians; and 
 
D. Print this policy in any district publication that sets forth the comprehensive rules, procedures and 

standards of student conduct and in student handbooks; 
 
The district shall notify students and parents/guardians that the policy is available on the districtÕs 
website.  The district shall publish the name, school phone number, school address and school email 
address of the district anti-bullying coordinator on the home page of the district website. Each school 
within the district shall publish the name, school phone number, school address and school email address 
of the district anti-bullying coordinator and their school anti-bullying specialist on the home page of the 
schoolÕs website. The information concerning the district anti-bullying coordinator and the school anti-
bullying specialists shall also be maintained on the Department of EducationÕs website. 
 
Additionally, the district shall make available, in an easily accessible location of its website, the 
Department of EducationÕs guidance document for the use by parent/guardians, students and district staff 
to assist in resolving complaints concerning student harassment, intimidation or bullying. 
 
 
Board Approved: August 4, 2011 


